YTBEPXJEH
[IOCTaHOBJICHUEM aJIMUHUCTPALIUH

AcOecTOBCKOT0 rOpOJICKOTO OKpyTra
ot 30.08.2024 Ne 408-T1A

AJIMMHHMCTPATHBHBIN perjaMeHT NpeJocTaBIeHUsI MyYHUIUIIAJBHOMH YCIyTH
«Bp11aua Konuii apXUBHBIX I0KYMEHTOB, IOATBEPKIAI0IIUX IPABO HA BJaJeHHe 3eMJIeii»
HA TeppUTOPUM AcOeCcTOBCKOro ropoJcKoro OKpyra

Pazgea 1. O01mue moJ1oxeHus
IMoapa3aen 1. Ilpeamer peryJinpoBaHusi AAMHUHUCTPATHBHOIO PerjiaMeHTa

1. AIMUHUCTPATUBHBII pEryIaMeHT MPEI0CTaBICHNU MyHUIIMNIAIIbHOHN ycinyru «Bbriaua konuit
apXUBHBIX JIOKYMEHTOB, IOJTBEPXKJIAIOIIMX IPaBO Ha BIAJECHUE 3eMiei» (lanee - perjiaMeHT)
YCTaHABIMBACT IOPSNOK M CTAaHIAApT IIPEAOCTABICHHWS MYHULHIIAIBHOM YCiayru «Bprgada Konui
apXUBHBIX JOKYMEHTOB, MOJTBEPXJAIOLINX IPAaBO Ha BIAJCHUE 3emiieil» (hanee - MyHULIMINAIbHas
yciyra).

2. PernmaMeHT ycTaHaBIMBAeT CPOKU M IIOCIENOBATENbHOCTh aIMHUHHCTPATUBHBIX IPOLENYD,
OCYLIECTBIISIEMBIX B XOJ€ IIPENOCTABICHUS MYHULHUIIAIBHOM YCIYrd, MOPSAOK B3aMMOJEHCTBHS
MEXY TOJKHOCTHBIMM JIMLIAMH, B3aUMOJICHCTBUS C 3asBUTEIISIMMU.

Hoapasnen 2. Kpyr 3asiBurteei

3. 3asBUTENSIMM Ha TMOJYYCHHE MYHUIIUNAJIBHOW YCIYrH SBISIOTCA (U3MYECKHEe U
IOpUIMYECKUE JIUIIA (32 UCKITIOUYEHHUEM TOCYJapCTBEHHBIX OPraHOB M UX TEPPUTOPUAIBHBIX OPraHOB,
OpPraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX (OHIOB M HMX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYITpaBJIeHUs1), 0OpaIaroInuecs Ha 3aKOHHBIX OCHOBAHUSAX K apXUBHBIM JIOKYMEHTaM, B
HEeNSIX TONyYeHUs U HCIONb30BaHUS HH(POpPMAIMH, CBS3aHHOW C peaiu3aluell 3aKOHHBIX MpaB U
CBOOO/T TPaXK/IaH, a TAKXKE MIPAB M 3aKOHHBIX HHTEPECOB 00IIECTBEHHBIX 00bETMHEHUN, OpTraHUu3aIuil 1
JOJKHOCTHBIX JIUII (J1aJiee - 3asiBUTEIN ).

ITonpasznen 3. TpedoBanus K nopsaAKy HHGOPMHUPOBAHHSA O NPEAOCTABJICHHH MYHUINIIAJILHON
yeayru

4. VudopmupoBaHue 3asBHUTENCH O MOpPSJIKE MNPEAOCTaBICHUS MYHUIMIAIBHON YCIyru
OCYILIECTBIISICTCSI MYHUIMNAIBHBIMU  ciyKamuMu  OTzena 1o ynpaBlIEeHHI0 MYHUIUNAIbHBIM
UMYILIECTBOM aJIMUHUCTpalUU AcOECTOBCKOro ropojackoro okpyra (gamee — OYMU) npu nuuHoM
npueme u mo TenedoHy, a Takke yepe3 'ocymapcTBeHHOe OropkeTHOE yupekieHue CBepasioBCKON
obnactu «MHOrO(pYHKIIMOHANBHBIN IEHTP MPEIOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHIIMMAIbHBIX
ycayr»  (mamee -  MHOTO(QYHKUMOHAIBHBIM  LIEHTP TPENOCTaBICHHUS TOCYJAapCTBEHHBIX H
MYHUIIMTIAJIBHBIX YCIYT) U €r0 (UIIHATIBL.

5. Madopmarus 0 Mecte HaxoxAeHus, rpadukax (pexume) paboThl, HOMEPAX KOHTAKTHBIX

TeneQoHOB, ajpecax AJIEKTPOHHONW MNOYThl U OQUIHUAIBHBIX CalWTOB ACOECTOBCKOTO TOpPOJICKOTO
OKpyTa,
0 TMOpSAJKE MPEAOCTaBICHHUSI MYHHUIMIIAIBHOM YCIyrd pa3MelieHa B (enepalibHON rocynapcTBEHHOM
uHPOpPMALMOHHON cuctemMe «EAWHBIA MOpTanm TrocylapcTBEHHBIX M MYHUIMMIAIBHBIX — YCIYT
(byukrmit)» (manee - Enmuueni mopram) mo azapecy https://www.gosuslugi.ru/ (mpu Haauauu
TEXHUYECKOH BO3MOXKHOCTH), Ha O(HUIMAIBHOM caiiTe AcOECTOBCKOTO TOPOJACKOTO OKpyra B CETH
Wurepner (https://asbestadm.ru/), na undopmanmonusix crergax OYMMU, a Taxke mpeaocTaBiIseTcs
HernocpeacTBeHHOo pabotHukamMu OYMMU npu nudHOM IIpUeMeE U 1o Tesle(oHy.
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Nudopmanus o Mecte HaxoxaeHHs, rpadukax (pexume) paboTbl, HOMEpaX KOHTAKTHBIX
TeneOHOB MHOTO(YHKIIMOHATIBHOIO LIEHTPa MPEAOCTaBICHHS TOCYJapCTBEHHBIX U MYHHUIIMIAIbHBIX
YCIyT, O TOPSJIKE MPEIOCTABICHUS MYHHUIIMIIATHHOW YCIYyTd M CChUIKA Ha OQUIIMAIBHBIA CalT
AcOecTOBCKOIO TOPOJCKOTO OKpyra pasMelieHa Ha o(uIMaIbHOM caiiTe MHOTO(YHKIIHOHAJIBLHOTO
[IEHTPa TMPEJOCTABICHHS TOCYIapCTBCHHBIX W MYHUIIMIIAIBHBIX YCIYr B cetn MHTEpHET mo aapecy:
https://mfc66.ru/, a Ttakke npPEAOCTABIAETCS HEMOCPEACTBEHHO MYHHIIMIIAIBHBIMHA —CIYXKAIAMH
MHOTO(QYHKIIHOHATHHOTO IICHTPA MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIIUIATBHBIX YCIYT MPHU
JMYHOM MpUeMe U 10 TenedoHy.

6. OCHOBHBIMH TPEOOBAHHUSIMH K MH()DOPMHPOBAHUIO 3asBUTENICH O MOPSIKE MPEIOCTABICHUS
MYHUILIUNIAJILHON YCIIYTH, KOTOPBIE ABIISIOTCS HEOOXOIMMBIMU U 00s13aTEIbHBIMU JJIs [TPEIOCTABIICHUS
MYHHIIMIIATHOW YCIYTH, SBISIOTCS JIOCTOBEPHOCTh TPEJOCTaBIsAEMONM HWH(POPMAIUHN, YETKOCTh
B U3JI0’KEHUU UH(POPMAIIH, TOJIHOTa UH(POPMHUPOBAHUS.

7. Ilpu oOmieHun C 3asBUTEISIMH MyHUIUMNAIbHBIE ciyxamue OYMU nomkHbl BecTH cedst
KOPPEKTHO M BHUMATEIbHO K TpakJaHaMm, HE YHI)KaTbh HMX YeCTH M JOCTOMHCTBAa. YCTHOE
WH()OPMHUPOBAHUE O TIOPSAIKE MPEIOCTABICHUS MYHHIIMITAILHOM YCIYTH JIOJDKHO TIPOBOJIUTHCS
C UCMOJIb30BaHUEM O(ULIUATHHO-AEIOBOTO CTUIIS PEUH.

8. UndopmupoBanue 3asBUTEIICH O MOPSAKE MPEIOCTABICHUS MYHUITUITAIBHON YCIIYTH MOXET
OCYIIECTBISITHCS C UCIIOIb30BAHUEM CPEICTB aBTOMH(POPMHUPOBAHUSI.

Hoapasnen 4. TpedoBaHMe NpeIOCTABICHHUS 3aIBUTEJI0 MyYHUIIUIIAIbHOM YCJIYIY B
COOTBETCTBUHU C BADUAHTOM NPEA0CTABJEHU MyYHUUMNIAJBHON YCIYyTrd, COOTBETCTBYIOIIUM
NMPU3HAKAM 3asIBUTEJIsA, ONpedeJIeHHbIM B pe3y/ibTaTe aHKeTHPOBAHUSI, IPOBOIUMOI0
OPraHoM, MPeJI0CTABJISIIOIIMM YCJIYTY, a TAKKe pe3yJibTaTa, 3a Npe1ocTaBJIeHneM KOTOPOro
oOparTuJics 3asiBUTEIb

9. TpeboBaHMe MNpeNOCTABICHUS 3asBUTENI0 MYHHMIMIIAIBHON YCIyTM B COOTBETCTBUU C
BapHaHTOM TMPEAOCTaBICHUS] MYHUIIMIIAJIBHOW YCIYrd, COOTBETCTBYIOIIMM IIpU3HAKaM 3asiBUTEII,
OIPECIICHHBIM B pe3yJbTaTe aHKETUPOBAHUs, a TAKXKE PE3yJIbTaTa, 3a IMPEJOCTABIEHUEM KOTOPOIO
oOparuiics 3asBUTEIIb, HE IPEAYCMOTPEHO.

Paznea II. Cranaapt npeaocTaBjieHUsi MyHHIMIIAIbHON YCJIYTH
IHoapa3nen 5. HanmenoBaHue MYHHIMIIAJIBHOM yCIyrd

10. HaumeHoBaHME MyHUIMNAIbHON yciayru: «Bplmaua Konmuil apXUBHBIX JIOKYMEHTOB,
MOATBEPKJAIOIINX IIPABO HA BJIAJICHUE 3EMIICH».

IToxnpa3znen 6. HaumeHoBaHue oprasa, npegoCcTaBJIsAOIIECI0 MYHHIHIIAJIBHYIO YCJIYIy

11. MynununanbHas yciayra mnpepoctasisiercss OTIenoM Mo yNpaBiIeHUI0 MYHHULIUTAIbHBIM
UMYILECTBOM aMUHUCTpaluu AcOECTOBCKOTO rOPOACKOTO OKpYTa.

Hoapaznen 7. HamMeHoBaHUE OPraHOB M OPraHU3alMU, O0OpalleHle B KOTOpbIe He00X0AMMO ISt
NMPeI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH

12. Tlpu mpenocTaBICHUH MYHUIIMTAIBHON YCIYTH MEXBEJOMCTBEHHOE WH(GOPMAIMOHHOE
B3aMMOJICICTBIE HE TPEyCMOTPEHO.

13. 3ampemaercs TpeOoBaTh OT 3asgBUTENs OCYIICCTBICHHUS JACUCTBHI, B TOM YHCIE
CorjlacoBaHUi, HEOOXOAUMBIX ISl TOJTYYEHHS] MyHUIIMIIAIBHON YCIYTH U CBSI3aHHBIX C OOpallieHuEM B
WHBIE OPraHbl MECTHOT'O CaMOYTIPABIICHUSI U OPTaHU3AIUH.
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IMoxgpa3znen 8. PesyabTar npegocTaBjaeHusi MyHHIHMIAIbHON YCIYTH

14. Pe3ynpTaToOM IIpe1OCTABICHNS MyHULIUIIAIbHONW YCIYTU SBISIOTCA:

- apXMBHas CIIPABKa;

- apXMBHAsl BBIIIUCKA;

- apXHUBHasl KOIINUS;

- “HPOPMALIMOHHOE MUCHMO 00 OTCYTCTBUHM 3alpaIllMBAEMBIX CBEJCHHN C PEKOMEHIALUSIMHU
0 JaJIbHEHIINX MyTAX IMOMCKAa HeoOXoIuMoN MH(OpManuu JMOO C YBEAOMIIEHHEM O HalpaBIEHUU
COOTBETCTBYIOLIMX 3aIIPOCOB HA UCIIOJIHEHME 110 IPUHAJICKHOCTH B APYTHE OPTaHbl U OpPraHU3allNY;

- OTKa3 B IIPEIOCTABJICHUN MYHULIUIIAIBHON yCIYTH.

Hoapa3znen 9. Cpok npenocraBjieHuss MyHMIUNIAJIbHON YCJIYTH

15. Cpok ucnonHeHus 3anpoca 0 apXMBHBIM JOKYMEHTaM He J0JDKEeH npeBbimath 30 1Hei co
JHS peructpanuu 3anpoca B OYMU.

C yuerom oOpalleHusi 3asBUTENS uyepe3 MHOrO(YHKIMOHAJIBHBIA LEHTP IPelOoCTaBICHUS
TOCYJapCTBEHHBIX M MYHHLIUNAIBHBIX YCIYI CpPOK TPEIOCTABICHHUS MYHHIMIIAIBHON YCIyTH
UCUHUCIIAETCSl ¢ MOMEHTa perucrpauuu 3assieHuss B OYMU, npenocraBisomeM MyHULMIATIbHYIO
yCayry.

3ampoc, He OTHOCSIIMICA K COCTaBYy XPaHSILIUXCS apXUBHBIX JOKYMEHTOB, B T€UEHHE 5 THEH
CO JHA €ro perucTpalyyl HaNpaBisIeTCs B JIPYrOd OpraH WM OpTaHU3alfio, T/I€ XPaHATCS
HEOOXOMMBIE APXUBHBIE JOKYMEHTBHI, C YBEIOMJICHUEM 00 3TOM 3asIBUTEIIS.

IMoapa3nen 10. [IpaBoBble 0CHOBAHUS /JIsl IPEIOCTABIEHU MYHUIIUNIAIbHON YCIyTH

16. IlepeueHp HOpPMAaTHBHBIX MPAaBOBBIX aKTOB, PETryJUPYIOIIMX IPEAOCTaBICHUE
MYHUIIUTIATBHON YCIYTH, C YKa3aHUEM MX PEKBU3UTOB M UCTOYHHUKOB O(PHIIMATBHOTO OIyOITMKOBAHUS
pasmenieH Ha EnuHoM mopTane mo aapecy: https://www.gosuslugi.ru/ (mpu Hamuuuu TEXHUYECKOM
BO3MOXXHOCTH), Ha OQUIMAIbHOM caiiTe AcOecTOBCKOrO TOpOACKOro OKpyra B cetu HHTepHeT
((https://asbestadm.ru) /).

OYMU obecrieunBaeT pa3MelleHHWE M aKTyaJlM3allMio TEpedHs YKa3aHHbIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB HAa CBOEM o(UIIMaNbHOM caiite B ceTy MHTepHeT, a Takxe Ha Ennnom noprane (mpu
HAJIMYUNA TEXHUYECKOW BO3MOXKHOCTH).

Ioapasznen 11. UcuepnbiBaonuii nepedyeHb J0KYMEHTOB, HE00X0AUMBIX /ISl IPeA0CTABJICHUS
MYHHIMTIATBHOM YCIYTH

17. B nmensx mosydeHuss MyHULMIAIBHON YCIYT'H 3asBUTENb CAMOCTOATEIBHO IPEJICTaBIISIET
B OYMMU 3ampoc 0 npenocTaBieHUH MYHULUNAIBHOW YCIYyTH U JOKYMEHTBI, HEOOXOIMMBIE ISt
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

B 3amnpoce 3asBuTENS JOMKHBI OBITH YKa3aHBI:

1) HauMeHOBaHKE IOPUINYECKOTO JIUIA - JUIS IOPUANYECKHUX JIUL; (aMUIus, UM U OTYECTBO
(pu HANMKWYKK) - 17151 PUBNYECKUX JTULL;

2) IOYTOBBIN W/WIIM 3JIEKTPOHHBIN aJpec 3asBUTEINS;

3) yka3aHue TeMbl (BOIIpoca);

4) cBeaeHMsS O HAIMYUM IPaBOYCTAHABIIMBAIOIIMX JOKYMEHTOB, IOJITBEP)KIAIOLINX IIPaBO
Ha BJaJICHIE 3eMIICH.

18. Jlns mosydeHus CBEOCHMI, COAEpXkAlMX IEPCOHAIBHBIE JaHHBIE O TPETBUX JHIAX,
JOTIOJIHUTEIIBHO  NPEACTABIAIOTCA  TOKYMEHTBI, IOATBEP)KIAAIOIIME IOJTHOMOYHSA  3asBUTEIS,
MpEeAyCMOTPEHHbIE  3aKOHOJATenbCcTBOM  Poccuiickoit  ®@enepauuu. CBeneHus, cojaepxaiiue
NIEPCOHAJIBHBIE JAHHBIE O TPETHUX JIMLAX, MPEACTABIAIOTCA YIOJHOMOYCHHOMY JIMIY HA OCHOBAaHHU
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JOBEPEHHOCTH, O(OPMIICHHOW B YCTaHOBIEHHOM 3aKOHOAATENhCTBOM Poccwuiickoii denepamnuu
MOPSIKE.

19. 3ampoc W IOKYMEHTHI, HEOOXOAMMBIEC IJIsi MPEJOCTaBICHUS MYHHULMIAIBHOW YCIYTH,
yKa3aHHbIC B MYHKTE 17 HaAcTosmero periamenta, npeacrasisitoress B OYMU nocpeacTBOM JIUYHOTO
oOpaleHuss  3asBUTENIs, IMOYTOBOIO  OTHpPABICHUS, Yepe3 MHOTOPYHKIHMOHATBHBIA  IEHTP
MPEIOCTaBICHUSI TOCYAApCTBEHHBIX M MYHUIMINAIbHBIX YCIYr, B OJEKTPOHHOH ¢opme ¢
UCIosb30BaHueM EnnHoro noprana (mpu HAIMYMK TEXHUYECKON BO3ZMOXHOCTH) B CIIy4asiX U MOPSIAKE,
YCTaHOBJICHHBIX 3aKOHOJ1aTelIbcTBOM Poccuiickoit deneparum.

20. JlokymeHTOB (CBeACHHH), HEOOXOAMMBIX B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®Denepanmu W 3aKOHOJATENHCTBOM CBEpIJIOBCKOM 00J1acTH ISl TIPEAOCTABIICHUS
MYHUIUIIAIBLHON YCIyTH, KOTOPhIE HAXOATCS B PACHOPSKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O caMOyIpaBJICHUS
Y MHBIX OPTraHoB, yY4aCTBYIOIIUX B MPEAOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT, HE MPEyCMOTPEHO.

21. 3ampemaeTcs TpeOOBATH OT 3asIBUTEIIA:

1) mpexncraBieHUsT TOKYMEHTOB W HWH(OPMAIMM WJIH OCYIIECTBICHHS JCHCTBHMA, KOTOpPHIS
HE TMPEAyCMOTPEHbl HOPMATUBHBIMU  IPABOBBIMHU  aKTaMH, PErYJIUPYIOIMIMMH  OTHOIICHHS,
BO3HHMKAIOIIIHE B CBSI3M C MPEAOCTABICHUEM MYHUIIUTIAIBHON YCIIYTH;

2) npeacTaBieHUsl TOKYMEHTOB U HMH(OpPMAINH, KOTOPbIE B COOTBETCTBUU C HOPMATHBHBIMU
IpaBOBbIMH akTamu Poccuiickoii ®denepanuu, HOpMaTUBHBIMU NPaBOBbIMU akTamu [IpaBurenbcrBa
CBep/UIOBCKOM 00JaCTH M TPAaBOBBIMH aKTaMU OpPraHOB MECTHOTO CaMOYIIPABJICHUS HaXOMIATCS
B PacHopsOKEHUHM OPTaHOB MECTHOTO CaMOYIPABJICHHS, MPEIOCTABISIONMIUX MYHUIIMTAIBHYIO YCIIYTY,
U (WIM) MOJABEAOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIpPaBIIEHUS OpraHU3alui, Yy4acTBYIOIIMX
B NIPEIOCTaBJICHUU MYHUIIMMAIBHBIX YCIIYT, 32 MCKIIOUEHHUEM JOKYMEHTOB, yYKa3aHHBIX B 4YacTu 6
crateu [ ®enepanpHoro 3akona ot 27 utoiist 2010 roga Ne 210-D3 «O6 opraHu3anuu npeoCTaBICHUS
rOCYJaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT»;

3) mpencTaBieHUss NOKYMEHTOB M HWH(pOpMamuu, OTCyTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYAIILHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUIIMIANBHON YCIyrd, JHOO B TPEIOCTABICHUH MYHHIIMIAIBLHOW YCIYyTH,
3a UCKJIIOUYEHUEM CIIAYIOIIMNX CITy4YaeB:

a) U3MeHeHHe TpeOOBaHUN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEIOCTaBICHUS
MYHUIIMTIATIGHOM  YCJIYTH, TOCJe TEePBOHAYAIBRHOW TMOJa4M  3ampoca O  MPEeJOCTaBICHUHU
MYHULUIIATBHON YCIYTH;

0) Hanuuue omMOOK B 3aIpoce O MPEAOCTaBICHUM MYHHUIMIIAIBbHOM YCIyTH M JTOKYMEHTax,
MOJIaHHBIX 3asBUTEJIEM IOCJIe TIEPBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUS MYHUIIMNAIBHOM YCIOyrd, JUO0O0 B TIPEAOCTABICHUM MYHUIIMMAIBHOW YCIYTH
Y HE BKJIIOUEHHBIX B IIPE/ICTABIICHHBIN PaHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHHE CpOKa JEHCTBUS JOKYMEHTOB WM W3MEHEHHE WHGOpPMAIUU TOCie
MEpPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX [UIS  MPEIOCTABICHHUS
MYHUITUTIATEHOMN YCIyTH, THOO B IPEAOCTABICHUA MYHHUIIUIIAILHON YCITyTH;

I) BBISIBICHHE JOKYMEHTAJIBHO MOATBEPKIEHHOrO (akTa (MPU3HAKOB) OIIMOOYHOTO WU
MPOTUBONPABHOTO JIeHCTBUS (0€3AeMCTBHSI) JOKHOCTHOTO JIMIAa WIM MYHHMIMIIAJIBHOTO CITY)Kalllero
OYMMU, mpenocTaBisOImero MYHHUIMNAIbHYIO YCIYry, CHIEHUaIncTa MHOTO(QYHKIIHOHATHHOTO
[IEHTpa MPEJOCTABJICHHS TOCYJAPCTBEHHBIX U MYHUIIMITAILHBIX YCIIYT TIPU MEPBOHAYAIHLHOM OTKa3€ B
npreMe JOKYMEHTOB, HEOOXOIMMBIX JJisi TPEJOCTaBICHUS MYHUIIUNAIBHOW yCIyrd, ambo B
MPEAOCTABICHUH MYHUIIMNIAILHON yciayru. B maHHOM ciydae B NMHCHBMEHHOM BHE 32 TOJIMHUCHIO
noipkHocTHOro  juna OVYMMU, npenocTaBisiiolmero  MYHULIMOAIBHYKO — YCIYTy, PYKOBOJIUTENS
MHOTO()YHKITHOHAJIBHOTO I[EHTpa MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIUTIATBHBIX YCIYT TPH
MepBOHAYAILHOM  OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOAUMBIX Uil  MPEAOCTABJICHUS
MYHUILIMIIAJIBHOW YCIyTH, 3asBUTEIb YBEAOMISieTCS 00 yKa3aHHOM (akTe, a TakkKe MPUHOCATCS
W3BUHCHHUS 32 JOCTABIICHHBIC HEYJ00CTBA;

4) mnpencTtaBieHUs JIOKYMEHTOB, IOATBEPXKJAIOIIMX BHECEHHE 3asgBUTENEM  IUIaThl
3a MPeIOCTaBICHUE MyHUIIUNIATBLHOU YCIYTH;
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5) mpenocraBieHHs Ha OYMa)XHOM HOCHUTEIE TOKYMEHTOB M WH(OpMAIUU, SJIEKTPOHHBIC
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBbl B COOTBETCTBMM C NYHKTOM 7.2 4vacth 1 crathu 16
®enepanbHoro 3akona ot 27 utonst 2010 roma Ne 210-D3, 3a UCKITIOYSHUEM CITyYaeB, €CIM HAHECCHUE
OTMETOK Ha TaKue JOKYMEHTHI MO0 UX U3BATHUE SBISETCS HEOOXOIMMBIM YCIOBHEM MPEIOCTABIICHUS
MYHHIIMITAILHOW YCITyTH, ¥ HHBIX CTYYaeB, YCTAHOBICHHBIX ()eIepaIbHBIMH 3aKOHAMH.

22. Ilpu npenocTaBie€HUA MYHUITUIIAIbHOW YCIIYTH 3alpeiaeTcs:

1) oTka3pIBaTh B MpUEME 3apoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
MYHUIIMIIAJILHONW YCIIYTH, B CIy4ae, €Clid 3alpoc U JOKYMEHThI, HEOOXOAUMBIE JIJIsl IPEIOCTaBICHUS
MYHHIIMIIAIBHOW YCIYTH, TOJaHbl B COOTBETCTBHMM C WH(OpMammeld O CpoKax U MOPSIKe
MPEOCTaBICHUSl MYHHUIMNAIBLHON yciayrd, omyonukoBaHHOM Ha EauHoM mnoprane, nubo Ha
opUIATEHOM caiiTe AcOECTOBCKOTO TOPOACKOTO OKpYTa,

2) oTka3piBaThb B MPEAOCTABICHWHM MYHULMUIMAIbHOW YCIYrM B Clydae, €Cld 3alpoc U
JIOKYMEHTBI, HEOOXOAMMBIE IS TIPEOCTABICHUS MYHHUIIMITAILHOW YCIYTH, TIOJIaHBI B COOTBETCTBUU C
uH(popMaliel 0 CpoKax U MOPSAJKE MPEAOCTABICHHUS MYHUIIUIIAIBHON YCIyTH, OMyOJIMKOBAHHON Ha
Enuaom nopTasie 6o Ha opUIIHAIEHOM caliTe ACOECTOBCKOTO TOPOACKOTO OKpYTa.

23. JlokyMeHTOB (CBeICHHMII), HEOOXOIMMBIX B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepan ¥ 3aKOHOJATEILCTBOM (CBEpUIOBCKOM 00JacTH Il MPEIOCTaBICHUS
MYHUIIUINIATLHONW yCIyTH, KOTOPhIE HAXOMAATCS B PACIOPSIKEHUU T'OCYJApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIPABICHUS M WHBIX OPraHOB, YYaCTBYIONIMX B TPEJOCTABICHUH MYHHIIHITAIbHBIX
YCIIyT, HE IPEAYCMOTPEHO.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, KOTOpbIE OH BIIpaBe NPEACTaBUTH IO
COOCTBEHHOM HWHHIIMATHUBE, HE SBJSIETCS OCHOBAaHUEM [UIsl OTKa3a 3asBUTENIO B MPEAOCTaBICHUU
MYHULIMTNIAJIbHOW YCIIYTH.

IMoapasnen 12. UcuepnbiBaommii nepedyeHb OCHOBAHMI /IJI1 0TKAa3a B IpHeMe 10KYMEHTOB,
He00XO0IMMBIX /ISl IPeA0CTABICHUSI MYHUIIMIIAJIBHOM YCJIYTH

24. OcHoBaHUSMHM JJIi OTKa3a B HpHUEME 3ampoca U JIOKyMEHTOB, HEOOXOJIUMBIX
AJI TPEAOCTABJICHUA MYHHHHH&HBHOfI YCIIyru, ABJISIFOTCS:

1) oTCyTCTBHE B 3alIpOce JaHHbBIX, YKa3aHHBIX B IIYHKTE 17 HACTOSIErO perjiaMeHTa;

2) 3aloJIHEHHE 3aIpoca, YKa3aHHOro B MYHKTE 17 HACTOSLIETO perjiaMeHTa, Hepa30opUHuBBIM,
HE MOJAAOIINUMCS IPOUYTEHUIO IOYEPKOM.

IToapasnen 13. UcuepnbiBaomuyii nepedyeHb OCHOBAHMH /11 IPHOCTAHOBJICHHUS
NpeaocTaBJIeHUs MYHUIUIIAJIBHOM YCJIYITH WM 0TKA3a B PEI0CTABICHHH MYHHIMIIAILHOI
yeayru

25. OcHoBaHHWS Ui TPUOCTAHOBJICHHS] TPEIOCTABICHUS MYHHUIUIAILHON  yCIyrH
OTCYTCTBYIOT.

26. MyHuIIMnaibHas yciyra He MPeA0CTaBIsAeTCs B CNEAYIONUX CIydasx:

1) ecim 3ammpoc HE MOAACTCS MPOYTCHHIO;

2) ecnu OTBET MO CYIIECTBY YKa3aHHOU B 3ampoce TeMbl (BOMpoca) HE MOXKET ObITh JaH 0e3
pasrIalieHus] CBEICHUH, COCTABJISIONINX TOCYJIAPCTBEHHYIO WM WHYIO OXpaHIeMVi0 deaepaabHbIM
3aKOHOM TaifHy; 3asBUTENIO COOOIIAETCS O HEBO3MOXKHOCTHU JaTh OTBET MO CYIIECTBY MOCTaBICHHOTO
B 3aIlpoce BOIPOCa B CBSI3W C HEJONMYCTHUMOCTHIO pasrIallicHUs] YKa3aHHBIX CBEJCHWH; yKa3aHHas
uH(pOpMaIlisg MOXKET OBbITh MPENOCTaBlIeHA TOJNBKO MPH HAIMYUU y 3asBUTENS JOKYMEHTAIHHO
MOJTBEPXKJICHHBIX TIPaB Ha TIOJYYCHHWE CBEICHUH, COACpXKAIIUX TIOCYIAPCTBEHHVIO TAWHY W/WIIH
KOH(pHICHIIMATBHYIO HH(OpMAIHIO;

3) ecnam 3ampoc KacaeTcs TeMbl (BOMpoca), B OTHOUIEHWHW KOTOPOW 3asBUTEIIO paHee
MHOTOKPAaTHO JaBAJIUCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY, W MPHU ITOM HE MPHUBOJISATCS HOBBIC
JIOBOJIBI WM 00CTOSATENhCTBA;, pyKoBoauTenhb OYMMU winy ynmoJHOMOYEHHOE Ha TO JIMIIO BIIpaBe
NPUHITH pelieHue O Oe30CHOBATEIHLHOCTH OYEPETHOTO 3ampoca M MPEKPAIIEHUU TEPEIUCKH T10
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JAHHOMY BONPOCY NpH YCIOBUM, YTO YKA3aHHBIM 3alpoc M paHee IMOCTYMABIIME 3aMpOCh
HANpPaBISJINCh B OJUH W TOT K€ OpraH WIM OPraHu3allio; O JAaHHOM pEHIeHHH YBEIOMIIAETCS
3asBUTEIb, HAITPABUBILUN 3apOC;

4) eciu B 3ampoce COJEp)KaTCs HELEH3ypHbIe JIMOO OCKOPOUTENbHBIE BBIPAXKEHHUS, YIPO3bI
JKU3HH, 3JOPOBBIO U UMYIIECTBY JIOJPKHOCTHBIX JIMII, @ TAKXKE WICHOB UX CEMEN;

5) ecnu y 3agBUTENS OTCYTCTBYIOT JIOKYMEHTBI, MOATBEP)KIAIOIIUE €ro MOJTHOMOYHS
BBICTYIIATh OT UMEHU TPETHUX JIMI, B OTHOLIEHUU KOTOPBIX CJENaH 3ampoc (B ciiydae, el HE UCTEK
CPOK OT'paHHMYCHHUsI, YCTAHOBJICHHBIN YacThio 3 cTaThu 25 denepanbHOTO 3aKkoHa oT 22 okTsa0ps 2004
roga Ne 125-®3 «O6 apxuBHOM J1ene B Poccuiickoit deneparymy).

O mpuurHax ocTaBlIEHHS 3arpoca 0e3 pacCMOTPEHHUS COOOIIAETCs 3asIBUTEIIO B CIIyYasiX, €CIH
ero ¢haMWIHs U TOYTOBBIN (3TEKTPOHHBIN) aApeC MOIAFOTCS MPOUYTEHHIO.

IToapasnen 14. Pasmep niiarTsl, B3UMaeMoii ¢ 3asiBUTeJIs1 IPU NPeJI0CTABIeHHH MYHHMIIMIIAJIbHOMI
YCJIYIH, H CI0CO0bI ee B3UMAaHMSA

27. T'ocygapcTBeHHas OLUIMHA 32 MPEIOCTaBICHUE MYHUIIUIIATIbHONW YCITyTH HE B3UMAETCSl.
28. [IpenocraBieHre apXUBHOW MHPOPMAITUH, TIOTBEPKIAIOIICH PAaBO HA BJIAJICHUE 3eMJICH,
IOPUAMYECKUX WU (PU3UYECKUX JTUI] OCYIIECTBISIETCS Ha O€3BO3ME3/IHOM OCHOBE.

MMoapazaen 15. MakcuMajibHbIH CPOK OKHAAHNSI B OYepeaH MPHU Moaave 3ampoca o
NMPeA0CTABJICHUN MYHUUMIIAJIBHON YCJIYIM U IIPH MOJYYEHUH Pe3y/bTaTa NpeaoCcTaBIeHUus
MYHUIIUNIAJTbHOM YCJIYTH

29. MakcuMalbHbI CPOK OXXKMJIAHUS B OYEpPENM IIPH IOJade 3arnpoca O IPeJOCTaBICHUHU
MYHULIMNIAJIBHOW YCIYTM M TMOJIYYEHUHM pe3yjbTaTa MyHUIUNaibHON ycnyru B OYMU wnm
MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEJOCTaBIECHUS TOCYJapCTBEHHBIX M MyHHMLMIAIBHBIX YCIyr (TpU
peanu3aliyu) He T0JKEH MPEBbIaTh 15 MUHYT.

IMoapazaen 16. Cpok 1 MOPSIAOK PerucTPaMM 3aMpoca 3asBUTEIsS 0 MPeJ0CTABICHUH
MYHHUIUNAJTBHOH YCJIYIH M YCJIYTH, IPEI0CTABIAEMOM OpraHu3anue, y4acTBYIOLIEH B
NPeoCTaBICHMH MYHHIIMIIAJIBLHOM YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOM (popme

30. Perucrpauusi 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEJOCTaBICHUS
MYHULIMIIAJIBHOM YCIYTH, OCYLIECTBIIETCS B MOPSAAKE, IPEAYCMOTPeHHOM B paszene IIl Hactosuiero
periiaMeHra.

IHoapa3nen 17. TpeGoBaHus K NOMELIEHUSIM, B KOTOPBIX NPEI0CTABIAIOTCH MYHUIIUIIATbHbIE
yCayru

31. B nmoMenieHusix, B KOTOPBIX MPEAOCTABISIETCS MyHHUIUNAIbHAS yCIyra, 00ecieunBaeTCs:

1) COOTBETCTBHE CAHUTAPHO-IIUICMHOJIOTHYCCKIM IIpaBWJIaM M HOPMAaTHBaM, IpaBUiIaM
MIPOTUBOMOXKAPHOH 0€30MacHOCTH;

2) co3gaHue WHBAIHAM YCIOBUU JOCTYMHOCTH OOBEKTOB B COOTBETCTBUHU C TPEeOOBaHUSIMH,
YCTaHOBJICHHBIMHU 3aKOHO/IATEIbHBIMU M MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTAMH:

- BO3MOXHOCTB OECIIPENATCTBEHHOT'O BX0/1a B 00BEKTHI M BBIXO/1a U3 HUX;

- BO3MOXHOCTh CaMOCTOSITEILHOTO TEPEABUKECHHS 110 TEPPUTOPHH OOBEKTa B LETSAX JOCTyMa
K MECTy IPEIOCTABIICHUS MYHHUITUIAIBHON YCIyTH, B TOM YHCJIe C IMIOMOIIBI0 paOOTHUKOB OOBEKTA,
MPEIOCTABISAIONINX MYHUIIMTIANBHBIE YCIYTH, ACCHCTUBHBIX M BCIIOMOTATEIbHBIX TEXHOJOTUH, a
TaK)K€ CMEHHOT'O Kpeca-KOJISICKH;

3) moMenieHus AOKHBI UMETh MecTa JUIS OKHUJaHus, HH(OpMHUpOBaHUS, TpUeMa 3asBUTENICH;
MeCTa O’KHJIaHHsI 00ECTIEYMBAIOTCS CTYJIBSIMH, KPECEIbHBIMU CEKIIUSAMHU, CKaMbsIMU (OaHKETKaMM ),

4) momeIneHus JOKHBI HIMETh TyaJleT cO CBOOOIHBIM JIOCTYIIOM K HEMY B pabouee BpeMs;
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5) wmecra uwHGOPMUPOBAHMS, NpPEIHA3HAYCHHBIC JJS O3HAKOMIICHUS TpaXIaH C
nH(GOPMaLlMOHHBIMU MaTepuaiaMu, 000py1YIOTCS:

- "H()OPMAIMOHHBIMU CTEHIAMHU WJIH WH()OPMAIIMOHHBIMU JJIEKTPOHHBIMU TEPMUHAIAMU;

- CTOJIaMH (CTOMKaMH) ¢ KaHUEISIPCKUMU MPUHAUICKHOCTAMHU Ui OPOPMIICHUS JOKYMEHTOB,
CTYJIbSIMHU.

Ha undopManmoHHBIX cTeHAAaX B IMOMEIICHUAX, MPEAHA3HAUECHHBIX JUId MpUEMa TpakIaH,
pa3Meriaercs nHpopManus, yka3aHHasi B IYHKTE 5 perjiaMeHTa.

Odopmienne Bu3yallbHOM, TEKCTOBOM M MYJbTUMEAUHHOW HWHGOPMAIIMH O TMOPSAKE
MPEAOCTABICHUS MYHUIIMTAIBHOW YCIYTH JIOJDKHO COOTBETCTBOBATH ONTHMAILHOMY 3PUTEIBHOMY U
CIIyXOBOMY BOCHPHUATHIO JTOW HMHPOpMAIMU 3asBUTENIAMHU, B TOM 4YHCIE 3asABUTEISIMH C
OTPaHUYEHHBIMU BO3MOKHOCTSMH.

IToapasnen 18. [loka3aTeu JOCTYIHOCTH M Ka4eCTBA MYHUIUIIAJLHON YCIyTH

32. IlokazaTensMM JOCTYHHOCTM M KauecTBa IPEJOCTABIEHUS MYHMIMIIAJIbHOW YCIyTU
ABIIIOTCA:

1) BO3MOXHOCTb MOIy4eHUs] HHPOPMAITUH O X0/ IPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIIyTH, B
TOM 4YHCJE€ C HCIHOJb30BaHHUEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (IIpU HAJIWYUU
TEXHUYECKON BO3MOXKHOCTH);

2) BO3MOXHOCTb TOJYYEHHUS MYHHUIMIAIBHOH YCIyTH B MHOIO()YHKIMOHAJIBHOM LIEHTpE
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

3) BO3MOXHOCTb MOJIy4e€HUs MyHUIMNaiabHOH yciyru B OYMU B mnpenenax TeppuUTOpUn
CBepanoBcKoi 00J1acTH MO BBIOOPY 3asiBUTENS (IKCTEPPUTOPUATIBLHBIN MPUHIIUIT) HE3aBUCUMO OT €T0
MecTa JKUTEJIbCTBA WM MecTa mpeObiBaHus (A1 (U3MUECKUX JIML, B TOM YUCIE MHIUBUAYAJIbHBIX
npeanpuHUMaTeseil) Tubo MecTa HaxOXISHHS (Ul IOpUIMYECKUX JIMI[) HE MPEelyCMOTPEHa BBHUIY
OTCYTCTBHS TEPPUTOPHUAIIBHBIX MOAPA3ACICHU;

4) BO3MOKHOCTb IOJIyUE€HUSI MYHUIIMIIAIIBHOM YCIIyTU B Ipenaenax Teppuropun CBepasioBCKOM
obmacti B J0OOM (uinnaie MHOTO(QYHKIIMOHAIBHOTO LIEHTpAa MPEAOCTAaBICHHS TOCYIapCTBEHHBIX
Y MYHULIMINAJIBHBIX YCIYT MO BHIOOPY 3asiBUTENS (IKCTEPPUTOPUAIBHBIN MPUHIIUI) HE3aBUCUMO OT €r0
MecTa >KUTEJIbCTBA MM MecTa HpeObIBaHUs (A1 (PU3MUECKUX JIML, B TOM YUCIE MHIUBUAYaJIbHBIX
npeanpuHUMaresneil) 1ubo Mecrta HaXoXAeHus (IS I0pUANYECKUX JHL) (IpU HAIMYUU TEXHUYECKOU
BO3MOKHOCTH JUIS 3JIEKTPOHHOT'O B3aUMOJICHCTBUA);

5) BO3MOXHOCTh TIOJYYCHHS MYHHUIIMIAIBHOW  YCIYTH TIOCPEJACTBOM  3ampoca o
NPEJOCTABIEHUH  HECKOJbKUX MYHMLUNAIBHBIX YCIYT B  MHOTOQYHKIIMOHAIBHOM  LIEHTpE
MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

33. Ilpm mnpenocraBieHUM MYHULUNAIBHOM YCIYI'M B3aUMOJCHCTBUE 3asABUTENS C
JOJDKHOCTHBIMU ~ JIMIIJAMH W MyHULIMOAIbHBIMUA  cayxammmu  OYMMU, npeaocTaBisitoniero
MYHUIUTNATBHYIO YCIYTY, OCYILECTBIIIETCS He Oojiee 2 pa3 B CIEAYIOUIMX CIy4asx: NpU IMpUeMe
3ampoca M IMpHU TMONYYEHHH pe3yibTara. B kaxaoMm ciydae BpeMs, 3aTpau€HHOE 3asBUTENIEM IPU
B3aMMOJEHCTBUAX C JODKHOCTHBIMU JIMLAMHU IPU IPENOCTABIEHUN MYHHUIMIAIBHON YyCIyrd, HE
JIOJKHO MPEBBIIaTh 15 MUHYT.

Hoapasnen 19. Uuble TpeGoBaHMs K NPEIOCTABICHHUI0 MYHHIMIIAJBHOMN yCIyrd

34. Ycayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH M OOS3aTEIbHBIMHU JIJISI TIPEIOCTABIICHUS
MYHULIMTIIAJIBHOM YCIIYTH, 3aKOHOAATenbCcTBOM Poccuniickoi denepannu HE IPEAYCMOTPEHO.

35. 3asBUTENb UMEET MPABO MOJAYM 3aIpoca, TOKYMEHTOB, HH(OpMaLUK, HEOOXOAUMBIX IS
MOJIY4YeHUS! MYHULMMAIbHOM YCIYrdM, a TaKke I[OJYYeHUs pe3yJbTaTOB MPEJOCTABICHUS
MYHHUIIMINIAIBHOW YCIYTH IO 3KCTEPPUTOPUATILHOMY MPHUHIIMITY HE3aBUCUMO OT €r0 MECTa )KHUTEJIbCTBA
Wik MecTa npeObBanus (Ui PU3NYECKUX JIHI], B TOM YMCJIEC WHIUBUIYAIBHBIX MPEANPHHIMATEIICH )
00 MecTa HaXOXACHUS (I IOPUIWYECKHX JIUI) TocpeacTBoM EnmHoro moprana (mpu HaIHMYUHA
TEXHUYECKOH BO3MOXHOCTH), a Takke B J0OOM ¢Quianase MHOro(yHKIMOHAIBHOTO IIEHTpa
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MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT B Iipejaenax Tepputropun CBepioBCKOM
obnactu 1o BbIOOpY 3asBUTENS (IPU HATUYMHM TEXHUYECKOW BO3MOXKHOCTU JJISi AJIEKTPOHHOIO
B3anMoyeiicTus). [Ipu oOpamieHnn 3a MOMydYeHUEM MYHHUIIUTIAIBHON YCIYTH B SJICKTPOHHOM BHJIE
JIOITYCKaeTCs K UCTIOJIb30BAHUIO MTPOCTAs JIEKTPOHHAS MOJMHUCH.

[Tomaga 3ampoca, TOKyMEHTOB, HHPOPMAIUH, HEOOXOJUMBIX ISl TTOJIYUYEHUsT MYHUITUTIATBHON
yCIyTd, a TakKe IOJMydyeHUEe pe3yJlbTaTOB MPEIOCTABICHUS MYHUUUNAIBHONH YCIyTd 1O
IKCTEPPUTOPUATBHOMY TPUHIIAITY HE3aBUCUMO OT €r0 MECTa JKUTENhCTBA WM MeCTa MpeObIBaHUS
(151 pU3MYECKUX JIUI, B TOM YHCIIe UHIUBUAYAIbHBIX MPEeANpUHUMATENCH) TM00 MecTa HaX 0K ICHUS
(mns ropunmyeckux aui) B OYMU mo BeIOOpy 3asButens B mpenenax teppuropun CBEpIIOBCKON
00JacT He IPEeTyCMOTPEHO BBUIY OTCYTCTBHS TEPPUTOPUATILHBIX MOIPA3ACICHHIM.

Paszgea III. CocTaB, noc/ie1oBaTe/;IbHOCTh U CPOKH BBINOJIHEHHS] A/IMUHUCTPATUBHBIX MPOLEAYP

Hoapasnen 20. AAMUHUCTPAaTUBHBIE NPOLEAYPHI (1eiiCTBHUS) M0 MPEI0CTABICHUIO
MYHUIIMNIAJIbHOH YCJIYTH NOCPEACTBOM JIMYHOT0 00panieHus Ju00 NoYTOBOI0 OTNPABJIEHUS

36. IlocmenoBarenbHOCTh aJIMHUHUCTPATUBHBIX IpoUeayp (AeHCTBUN) IO IMPEIOCTaBIECHUIO
MYHUIUNAIBHON yCIYTH MOCPEACTBOM JINYHOTO OOpallieHus J100 MOYTOBOIO OTIPABIICHUS BKIHOYAET
CJIEyIOIINE aJMUHUCTPATUBHBIE TPOLIETYPBI:

1) npuem u perucrpanus 3anpoca 3asBUTEIIS;

2) HampaBlE€HUE 3alpoca PYKOBOAUTENIO, PACCMOTPEHHE 3alpoca PYKOBOAMTENIEM,
HalpaBJIeHUE 3alpoca HCHOJHUTENI0, PACCMOTPEHHME 3alpoca HCIOJHUTENEM, aHaIU3 TEMaTUKU
3arpoca;

3) HOArOTOBKA M HAIIPABJIEHHUE OTBETA 3asIBUTEINIO.

IToxpasznen 21. Ilpuem n perucrpanus 3anpoca 3asiBUTeJIs

37. OcHoBaHMEM /JJs HayajJa BBIIOJIHEHHUS AaJMUHUCTPATUBHOM MpPOLENYPHl SBISIETCA
nocTyrieHue 3ampoca 3asButeiass B OYMU mocpenctBoM naudHOro oOpaiieHus, MO0 MOYTOBOTO
OTIIpaBleHMs], JTUOO Yepe3 MHOTO(PYHKUIMOHAIbHBIM LEHTP NpPeAOCTABICHHUSI TOCYJapCTBEHHBIX M
MYHUIIMNIAJIBHBIX YCIYT Ha OyMa)KHOM HOCHUTEJIE WM B JJIEKTPOHHOM (opMe.

B ciayyae Hanuuus oOcHOBaHMS JUIs OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEIOCTABIEHUSI MYHUIIMIAIBHON yCIyrd, B COOTBETCTBUM C NYHKTOM 24 HACTOSIIEro periamMeHTa,
MYHUIMNATbHBIN  cinyxamuid OYMU  oTka3biBaeT B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEAOCTABICHNS] MYHULIUITAIBHON YCITyTH.

MakcuManbHbI CPOK BBINOJIHEHUS aJMUHUCTPATUBHOro JeiictBus - 1 pabouumil neHb c
MOMEHTA BBISIBJICHUS OCHOBAaHUM, IPETYCMOTPEHHBIX IYHKTOM 24 HacTosero Permamenra.

38. IlocrymuBmmii B OYMM nucsMeHHBIN 3anpoc 3asButens perucrpupyercss B OYMU,
oOecrieunBaeTcs MPUEM U PErucTpalys MOYTOBOW KOPPECIOHACHIINHU, MPEJICTaBISIETCS PYKOBOJICTBY
OVYMU.

39. Perucrtpamusi 3ampoca W JOKYMEHTOB, HEOOXOIWMBIX i TPEAOCTaBIICHUS
MYHHIIMIIAJIbHON YCIIyTH, OCYILECTBIISIETCS B IEHD MOCTYIIEHUS 3ampoca 1 JoKyMeHToB B OYMU.

40. Pe3ynapTaTOM BBIIOJHEHHMS AJMUHHCTPATUBHOM IPOLEAYPHI SBISAETCA PpPETUCTpaLus
3amnpoca.

41. CseneHusi O BBIIOJHEHUH aJMHHUCTPATUBHOM NpPOLEAYpbl (UKCUPYIOTCA B CHCTEME
JTIOKyMeHT000opoTa U aenonpoun3Boactsa OYMU.

IMoapa3nen 22. HanpaBienne 3anpoca pyKoBOJAHTENI0, PACCMOTPEHHE 3aMIP0OCa PYKOBOAUTEEM,
HalnpaBJeHHe 3a1Poca UCIOJIHUTETI0, PACCMOTPeHHUe 3aMPoca UCIOJTHUTeIeM, AaHAIN3
TEMATHKH 3ampoca
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42. OcHoBaHHMEM /i Hayaja BBIIOJHEHUS aJIMUHHCTPATUBHOW MPOLEIYpPHI SIBISETCS
perucrpanus 3anpoca.

43. 3aperucTpupoBaHHBIM 3ampoc 3asBUTENA MpeAcTaBisercs pykoBoautenro OYMU u
NepeaeTCs ¢ Pe30IOUNEed PYKOBOAUTENS MyHULIMNAIbHOMY ciyxkameMy OYMMU Ha ucnonHeHue B
YCTaHOBJICHHOM TOPSIIKE.

44. PykoBogutens OYMMU obecrieunBaeT onepaTUBHOE paCCMOTPEHUE 3aIIpoca 3asBUTEIIA.

45. Mynununanesbeie ciayxamue OYMU ocylecTBIsIOT aHaIu3 TEMATHKU MOCTYIHBIIETO
3amnpoca ¢ Ucrnojap3oBaHueM nMermuxcs B OYMU apXUBHBIX CIPABOYHUKOB, COJIEPKAIIMX CBEACHUS
0 MeCTaX XpaHECHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl UCTIOJTHEHHS 3a1poca 3asiBUTEIIA.

46. OYMU nuceMeHHO 3ampaliuBaeT y 3asgBUTENS JOMOIHUTEIbHbIE (YTOUHSIIOIINE) CBEICHUS
HEOOXOAMMBIC ISl UCIOJHEHHUS 3ampoca, B CIydae OTCYTCTBUS B 3alpOCE 3asiBUTENS JOCTATOYHBIX
JAHHBIX JUIsl OpraHU3alliy BBISBJICHUS 3allpallliBaeMoil MH(OpMalMKM WIM HEYETKO, HEeMpPaBUIHHO
c(hOpMYITHPOBAHHOTO 3aITpPOCa.

47. CpoK UCHOJHEHUS JaHHON aIMUHUCTPATUBHOU npoueaypsl -10 qHei.

48. Pe3ynbTaToM BBHITIOJIHEHHS aIMUHUCTPATUBHOM MPOIIEAYPHI SBIISICTCS ONpECICHUE:

1) mpaBOMOYHOCTH TIOJIYYECHUS 3asBUTENIEM 3allpalliiBaeMoil HMHQOpPMALMH C y4eTOM
OrPAaHUYECHUN HAa TPENOCTABICHUE CBEICHUM, COAECPKAIIMX [OCYJIAPCTBEHHYIO TallHy W CBEICHHI
KOH(UICHIIMATEHOTO XapaKTepa;

2) CTeNeHU TMOJHOTHI CBEACHUM, COJEPXKAIIMUXCSA B 3alpoce 3asgBUTENS,, HEOOXOIUMBIX JIJIs
MIPOBEJICHUS TIOMCKOBOI paboTHI;

3) MeCcTOHaXOXKJEHUsI APXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs1 HCTIOJIHEHHUS 3apoca.

B ciyyae ycraHOBiIEHHMSI OCHOBaHUM ISl OTKa3a B MPEIOCTABICHUM MYHMIIMIAIbHOW YCIyTU
MYHULIMNATIbHBIN ciyxamuii OYMMU cooOmiaetr 06 3ToM 3asiBUTENIO ¢ yKa3aHUEM IPUYUH OTKa3a.

49. CseneHusi O BBIIIOJIHEHUU aJMHUHUCTPATUBHON MPOLEAYpbl (UKCHUPYIOTCA B CHUCTEME
JTIOKyMEHTO0000poTa U AenonpousBoactea OYMU.

IMoapa3nen 23. Hanpagienne no pe3yjbTaTaM paccCMOTPEHHsI 3aMpoca HA UCTIOJIHEHHE B IPYTOii
apXWB WJIH OPTaHU3AINIO

50. OcHoBaHumeM i1 HaydaJa aJMUHUCTPATUBHOM THPOLENYpPHI SBISETCS OIpPENEICHHE
MECTOHAXO0XKICHHSI apXUBHBIX TOKYMEHTOB, HEOOXOAUMBIX IS HCIIOJIHEHUS 3a1poca.

51. Ilo wroraMm aHamM3a TEMAaTUKH IOCTYNHMBIIErO 3alpoca B TEUEHUE S5 JOHEH CO JHSA
peructpanimn OYMMU HampaBnsieT 3ampoc, HE OTHOCAIIUKCA K cocTaBy xpasmmxcs B OYMU
apXMBHBIX JOKYMEHTOB, B IPYrOi apXHUB WM OPTaHU3ALMIO, I/1€ XPAaHATCS HEOOXOAUMbIE TOKYMEHTHI,
C YBEIOMJIEHUEM 00 3TOM 3asBUTEJIS, UJTU 3asBUTEIIO 1a€TCSl COOTBETCTBYIOIIAs PEKOMEHJAIUSI.

52. B caywae ecnau 3ampoc TpeOyeT HCIONHEHHUS HECKOJbKUMH opranuzanusmu, OYMU
HaIlpaBJsieT B COOTBETCTBYIOIINE APXUBBI WIIM OPraHU3alMU KON 3arpoca.

53. Pe3ynbraroM agMHHUCTPATUBHOM TPOLENAYpPHI SIBISAETCS YBEAOMIIEHHE 3asBUTEIS O
HaIIpaBJIEHUU €r0 3apoca Ha UCIOJHEHHE B IPYrol apXUB MUJIN OpraHU3aLHIo.

54. CeneHust O BBINOJIHEHUH aIMUHHUCTPATUBHOW MpoLENYpbl (HUKCHPYIOTCS B CHCTEME
JTIOKyMEHTO000O0poTa U AenonpousBoactea OYMU.

IHoapa3snen 24. IloaroroBka u HanpaBJieHUE 0TBETA 3aIBUTEJII0

55. OcHoBaHMeM 1 Hadajla aJIMHHHCTPATUBHOW MPOLEAYpHl SBISAETCA OIPEACIICHHUE
MECTOHAXO0XKACHUS apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JUIS UCTIOJIHEHHS 3a1poca.

56. PabotHuk OYMMU ocymiecTBisseT B YCTAHOBJIEHHOM TOPSAKE BBISBICHHE AapXUBHBIX
JOKYMEHTOB, HEOOXOUMBIX Il UCIIOTHEHU 3anpoca. [1o pe3ynbraTtam BbISIBICHHS TOTOBUTCS OTBET
3asBUTEIIIO HA 3aIpoC (apXMBHAs CIPaBKa, apXUBHAsI BBIMKMCKA, apXUBHAsI KOIUS, OTBET 00 OTCYTCTBUHU
3anpammBaeMbIX cBesieHui ). Cpok ucnoiaHeHus 3anpoca - 30 gHel co JHS €ro perucTpanum:
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1) TekcT B apXUBHOMW CIIPaBKE JAeTCs B XPOHOJOIMUYECKOW IMOCIIEAOBATENILHOCTU COOBITHH ¢
YKa3aHHEM BHUJIOB apXMBHBIX JOKYMEHTOB U MX JaT. B apXuBHOI cIIpaBKe JOIYCKAeTCsl IUTUPOBAHUE
apXUBHBIX JOKYMEHTOB;

2) HECOBMAJCHHUE OTAEIbHBIX JAHHBIX APXUBHBIX JOKYMEHTOB CO CBEIEHHUSIMM, HU3JI0)KEHHBIMU
B 3aIpoOCe, HE ABJIIETCS NPENATCTBUEM Ul BKIIOUYCHUS UX B aPXUBHYIO CIIPABKY IIPU YCIIOBHUH, €CIU
COBIIAJICHUE BCEX OCTAIBHBIX CBEICHUN HE BBI3BIBAET COMHEHHMHM B TOXKICCTBCHHOCTH JMIA WU
(akTOB, O KOTOPBIX TOBOPHUTCS B AapXMBHBIX JOKYMEHTaX. B apXuBHOH cHpaBKe 3TU JaHHBIC
BOCIIPOM3BOJSATCS TaK, KAK OHU U3JIOKEHBI B apXUBHBIX IOKYMEHTAaX, a PACX0XKICHUS, HECOBIAACHUS U
HETOYHbIC HA3BaHUs, OTCYTCTBUE MMEHH, OTYECTBA, MHUIIMAIOB WJIU HAJIWYME TOJIBKO OJHOTO M3 HUX
OrOBAapHBAIOTCS B TEKCTE CIPaBKH B ckoOKax («Tak B jokymeHTe», «Tak B TEKCTE OPUTHHAIIAY);

3) B mpUMEYaHUSAX MO TEKCTY apXUBHOM CIIPaBKU OTOBAPHBAIOTCS HEPA300pUYMBO HAIIMCAHHBIE,
VCIIPABJICHHBIE aBTOPOM, HE MOAJAIOUIMECS IPOYTCHHUIO BCIEACTBUE IIOBPEKACHUS TEKCTAa OPUTHMHAIIA
mecta («Tak B TekcTe opuruHaiay, «B Tekcre Hepa3oopunBo»);

4) B TeKCTe apXMBHOM CIPAaBKM HE JOIYCKAIOTCA W3MEHEHMsI, UCIPABJICHUS, KOMMEHTapuH,
COOCTBEHHBIE BBIBO/IbI UCIIOJHUTES 10 COJIEP’KaHUIO0 apXUBHBIX TOKYMEHTOB, HA OCHOBAHUU KOTOPBIX
COCTaBJICHA apXMBHAas CIIPaBKa;

5) mocye TeKcTa apXMBHOW CIIPaBKU MPUBOAATCS apXUBHBIC H(PHI 1 HOMEPA JIUCTOB EIUHUI]
XPaHEHUsl AapXMUBHBIX [OKYMEHTOB, II€YaTHbIE MW3JAHUS, HCIOJIb30BABIIMECS MJI COCTABIICHUSA
apXMBHOHM CHpaBKU. B TekcTe apXMBHOHM CIpaBKU JOIMYCKAETCS MPOCTABICHUE apXUBHBIX MHU(PPOB U
HOMEpa JIMCTOB €IUHHI] XPAaHEHHsI apXUBHBIX JIOKYMEHTOB Cpa3y IMOCje M3JI0KEHUS KaxJaoro (akra,
COOBITHS;

6) B apXMBHOH crpaBke, 00BEM KOTOpPOH MpeBbIIAET OAMH JIUCT, JIUCTHI JOJDKHBI OBITH
IPOLIUTHI, IPOHYMEPOBAHbI U CKpeIuieHbl neuatsto OYMU;

7) apXuBHBIE CIIPaBKU AOKHBI ohopmMItsiThes Ha Onanke OYMU;

8) apxuBHas crpaBka noanuceiBaercs pykosogutesneM OYMU, 3aBepsiercs neuarsto OYMU;

9) B apXxMBHOH BBIIUMCKE Ha3BaHHE apXUBHOTO JJOKYMEHTA, €r0 HOMEp M JlaTa BOCIPOU3BOISATCS
MOJIHOCThIO. V3BJI€UEHUSIMH M3 TEKCTOB apXMBHBIX JOKYMEHTOB JIOJKHBI OBITH HCUEpHaHbl BCe
UMEIOIIKECS JaHHbIE 10 3ampocy. Hayano u KoHel KaXkJI0ro U3BICYCHUS, a TAKKE IPOITYCKUA B TEKCTE
ApXMBHOTO JIOKYMEHTA OT/I€JbHBIX CJIOB 0003HAUAIOTCS MHOTOTOUYHEM;

10) B mpuMeYaHUsAX K TEKCTYy apXMBHOH BBINMHUCKU JIENAIOTCS COOTBETCTBYIOIIME OTOBOPKH O
4yacTsIX TEKCTa OpUTHMHAja, HEpa300pYMBO HANMCAHHBIX, UCIPABICHHBIX aBTOPOM, HE MOJIAIOIINXCS
IIPOYTEHUIO BCIIEACTBUE MOBPEKIACHUS TEKCTA U T.11.;

11) oTnenbHBIE clOBa M BBIPAKEHUS OPUTMHANA, BBI3BIBAIOIIME COMHEHHUS B MX TOYHOCTH,
orosapuBaroTcs cioBamu «Tak B Texcre opurnHanay», «Tak B qokymeHrte». [locne Tekcra apxuBHOU
BBIMMCKU YKa3bIBAalOTCS apXUBHBIM MIMPp U HOMEpa JHUCTOB EIUWHUIBI XpaHEHUS AapXUBHOIO
JIOKYMEHTA,;

12) ayTeHTHYHOCTh BBIIAHHOM MO 3ampoCy apXMBHOW BBIUCKU YAOCTOBEPSETCS MOANUCHIO
pykoBoautenss OYMMU u neuatsio OYMU,

13) Ha 060pOTE KAXKIOTO JIUCTA APXUBHON KOMUU MPOCTABIISIOTCS apXUBHBIE IIHU(PPHI 1 HOMEpa
JUCTOB €IMHUIl XPAaHEHUs] apXMBHOI'O JOKyMEHTa. Bce JMCThl apXMBHOM KONMMM CKPEIUIAIOTCS U HA
MecTe CKperieHus 3aBepstores nedarero OYMMU 1 noanucero ero pyKoBOIUTEIIS.

57. Ilpu oTCYTCTBUM pe3ysibTaTa B X0Ji€ UCIOIHEHMs 3amnpoca B TeueHue 30 qHel, ¢ MOMEHTa
pErucTpalvy 3ampoca, COCTaBIIsAETCS OTpULIaTeIbHBIA O0TBET Ha 6anke OYMU. B orBere usnaraercs
NpUYMHA, 10 KOTOPOW HE MPEICTaBISETCS BO3MOXKHBIM BBIIATh TPeOyeMyl0 KOIHUIO apXMBHOTO
JIOKYMEHTA WM apXUBHYIO cripaBky. [Ipu HeoOxonumocTr oTBET 3aBepsercs neuatbio OYMU.

58. ApxuBHas chpaBKa, apXuUBHAas BBIIUCKA M apXuBHas Komus OQOPMISIOTCS Ha
roCyIapCTBEHHOM si3blke Poccuiickoit denepannm.

59. ApxuBHas crpaBKa, apXUBHAas BHIMCKA U apXHMBHAsl KOIUS B CIIydae JMYHOTO OOpaIieHus
3asgBUTEI WM €ro JTOBEPEHHOIO JIMIA BBIAAIOTCS €My IOJ PaCHMCKy IPU NPEAbSIBICHUU I1acIopTa
WIN MHOIO YIOCTOBEPAIOLICTO JIMYHOCTh JOKYMEHTA; JOBEPEHHOMY JIMLY - IIPU IPEAbSIBICHUU
JIOBEPEHHOCTH, O(OPMIICHHOW B YCTAaHOBJICHHOM mopsake. l[lomydarens apXuBHOW CIpaBKH |
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ApXMBHOM BBIIMCKH PACIHUCHIBACTCA HA MX KOMHMAX MM HAa 000pOTE COMPOBOIUTEIHHOIO MHChMa K
HUM, YKa3bIBasl 1aTy UX MOJTYYEHUSI.

60. Pe3ynpraToM aJMUHHACTPATUBHOM MPOLEAYPHI ABJISETCS HAIIPABIEHUE OTBETA 3asSBUTEINIO.
PaccmoTpenue 3anpoca 3asBUTENS CUUTACTCS 3aKOHYEHHBIM, €CJIM J1aH OTBET IO CYLIECTBY 3aIpoca,
110 HEMY MPUHATHI HEOOXOMMBIE MEPHI, 3asBUTEINb MPOUH(POPMHUPOBAH O PE3yJIbTaTax PaCCMOTPEHHUSI.
Cpok xpaHeHHsI HEBOCTPEOOBaHHBIX 3asBUTEJIEM PE3YJIbTATOB COCTABIIAET 5 JIET.

Pesynprar mnpenocraBieHus MYHULIMIAIBHOM yCIyrd IO 3ampocaM, I[OJaHHBIM uepe3
MHOTO(YHKIIMOHATIbHBIA I[IEHTP MPEJOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT,
HaNpaBiIIeTCsI B  MHOTO(QYHKIMOHAIBHBIM  LEHTP  NPEAOCTaBICHHS  TOCYJapCTBEHHBIX U
MYHHUILIMIIATIBHBIX YCIYT AJI TMOCJIeNyIoliei Bblaauu 3asBuTento. HeBocTpeOoBaHHBIE 3asBUTEISIMU
pe3ysbTaThl NPEAOCTABICHUSI MyHULIMTIAIBHBIX YCIYT, IEPEJaHHble B MHOTO(QYHKIIMOHATIBHBIN LIEHTP
MIPEAOCTABIECHNS TOCYJAPCTBEHHBIX M MYHULMIIAJIBHBIX YCIYT JUIS BBIIAYW 3asiBUTENI0, XPAHSATCS B
MHOTO()YHKIIHOHAJILHOM IIEHTPE TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT B
TeyeHue 3 mecsuen. [lo okoHYaHHM yKa3aHHOTO CPOKa HEBOCTPEOOBAHHBIE 3aSBUTEIIAMU PE3YyIbTaThI
npeaocrapieHus yciayr BosBpamarTcs B OYMU. Cpok xpanenus B OYMMU HeBocTpeOOBaHHBIX
3asIBUTEJIEM PE3YyJIbTAaTOB MPEAOCTABICHNUS] MYHULIMTAIIBHON YCIIYTH COCTABIISET S JIET.

[Ipy HaMMUMM TEXHUYECKOM BO3MOXKHOCTH PpE3YylbTAaT IPEAOCTaBICHUS MYHULMIAIbHON
yCIyTd MO  3ampocaM, TMOJaHHBIM 4epe3 MHOTO(QYHKIMOHANBHBIM LEHTP MpeIoCTaBIICHUS
rOCY/IapCTBEHHBIX W MYHULUNANbHBIX YCIYr, HaIpaBisieTCd B MHOTO(YHKUHMOHAJIBHBI LEHTP
MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOM hopme.

PesynbTarel mpenocTaBiieHUsT TOCYJAapCTBEHHBIX M (MJIM) MYHUUUIAIBHBIX YCIYT IO
pe3ynbTaTam paccMOTpEeHHUS KOMILJIEKCHOTO 3amnpoca HaIpaBJIsA0TCA oymMmu B
MHOTO(QYHKIIMOHAIbHBIA LIEHTP IMPEAOCTaBICHUS T'OCYJApPCTBEHHBIX W MYHULUNAIbHBIX YCIYT IS
BbIJIAUH 3asIBUTEITIO.

61. CBeneHust O BBINOJIHEHMM aJMUHHCTPATUBHOW Mpoueaypbl (DUKCUPYIOTCSI B CHCTEME
JTIOKyMeHT000opoTa u aenonpounsBoactsa OYMU.

IToapasnean 25. [lopsanok ocymecTBIeHHS AIMUHUCTPATHBHBIX NPoLeAyp (AeiicTBHI) MO
Npea0CTABJIEeHUI0 MYHHIIUNIAJILHOM YCJIYTH B 3J1eKTPOHHOI (popMe, B TOM UncJie ¢
ucnosb3osannem Equnoro nopranaa

62. Ha Enunom moprane pa3zMeraercs cieayromas nHbopmanus (Mpy HATMYUN TEXHUYECKON
BO3MOKHOCTH):

1) wucuepnbIBarOIMH THepedyeHb JOKYMEHTOB, HEOOXOJUMBIX Ul  IPelOCTaBICHUs
MYHUIIMNIAJIBHOW YCIIyTU, TpeOoBaHMUs K O(QOPMIIEHHIO YKa3aHHBIX TOKYMEHTOB, a TaK)Ke MepeueHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIPABE MPEICTABUTD 10 COOCTBEHHOM MHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) cpok npeoCcTaBIEeHUSI MyHULIUTIAIbHON YCIYTH;

4) pe3ynpTaThl NPENOCTABIEHUS MYHUIUMNAIbHOM YCIYI'H, MOPSANOK MpeACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3yJIbTaTOM IIPENOCTABICHNS MYHUIIMIIAIILHON yCIIyTH;

5) pa3Mep rocydapCTBEHHOH MOILIMHBI, B3MMaeMOW 3a MpPENOCTaBIE€HUE MYHHUIUNAIbHOMN
yCIIyTH;

6) WCYEPNBIBAOIINN TIEpeUYeHbh OCHOBAaHWUW IS TMPUOCTAHOBJICHHWS WJIM OTKa3a B
MPEAOCTABICHUHA MYHULIUIIATBHON YCIYTH;

7) o paBe 3asBUTENS Ha Tocyae0HOoe (BHECYIeOHOE) 00X)aToBaHUE ACHCTBUH (Oe31eiCcTBYS) U
pelIeHui, MPUHATHIX (OCYIIECTBISIEMBIX) B XO/I€ MPEAOCTaBICHHSI MyHUITUTIAILHON YCIIyTH;

8) dopmbl 3ampocoB (YBEAOMIICHHM, COOOIIEHUI), HCIOIb3yEMbIE€ MPU TPEIOCTABICHUU
MYHUIUIIAIBHON YCIYTH.

Nudopmanus Ha EnuHOM mopTasie 0 MOpsAKE W CPOKaX MPEIOCTABICHHUS MYHUIIUITATBHON
yCOyrd Ha  OCHOBAaHUHM  CBEICHUH, cojaepKamuxcs B QenepagbHOH  rocynapCcTBEHHOM
uH(popMalnoHHON cucteMe «DenepanbHblii peecTp TOCYAApCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
(pyHKIIHIT)», IpEIOCTABIIACTCS 3asIBUTENIO OSCILIATHO.
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Joctyn x uHpOpMAaIMK O CPOKax M MOPSIKE MPEAOCTABICHHUS YCIYT'H OCYILECTBIIETCS 0e3
BBINOJIHEHUS 3asBUTEIEM KAaKMX-JIMOO TpeOOBaHM, B TOM 4ucie 0e3 MCIOJIb30BaHUs MPOrpPaMMHOIO
o0ecrieyeHns, yCTaHOBKA KOTOPOTO HAa TEXHUYECKHE CPEJCTBA 3asBUTENS TpPeOyeT 3aKIoueHUs
JMIIEH3MOHHOTO WJIM HMHOI'O COMVIAIEHUs C MpaBooOJafaTeneM IPOrpaMMHOIO OOecleyeHus,
IPEeIyCMAaTPUBAIOLIETO B3MMaHUE IUIAThl, PErMCTPAllMI0 WM AaBTOPU3ALMIO 3asBUTENS, WIN
IIPEIOCTABIICHUE UM IIEPCOHAIBHBIX TaHHBIX.

63. 3anucy Ha npueM B OYMMU nns nmojgaum 3ampoca ¢ ucnosjib3oBaHueM EnnMHOro moprana
HE OCYILECTBIISIETCS.

64. @opmupoBaHHE 3ampoca 3asBUTEIEM OCYLIECTBIISIETCA IOCPEACTBOM  3aIOJHEHUS
3JIEKTPOHHON (hopMbl 3anpoca Ha EQuMHOM noprasne (Mpy HaJM4UU TEXHUYECKOH BO3MOXHOCTH) 0e3
HEOO0XOIMMOCTH JIOTIOJIHUTENIFHON TI0/JauH 3a1poca B Kakoi-1100 nHo popme.

Ha ExnnoMm moprane pasMeniaorcs o0pa3iibl 3al0JIHEHUs 3JIEKTPOHHOW (OpMBI 3arpoca (pu
HAJIMYUU TEXHUYECKOW BO3ZMOXKHOCTH).

65. ®@opmaTHO-JIorMYecKkas IMpoBepka CHOPMUPOBAHHOIO  3ampoca  OCYIIECTBIISETCS
ABTOMATHYECKH TIOCIIE 3allOJIHEHHsI 3asBUTEJEM KaXKIAOTO M3 MOJEH 3JIeKTpOHHOW (opMbl 3ampoca.
IIpy BBISBIEHUM HEKOPPEKTHO 3AIIOJHEHHOrO IO 3JEKTPOHHOM (OpMbI 3ampoca 3asBUTENb
YBEAOMIISIETCSI O XapaKTepe BBbISIBICHHON OLIMOKM M TOpSAKE €€ YCTPaHEHMsI IOCPEICTBOM
MH(POPMALIMOHHOTO COOOIEHHS HEOCPEICTBEHHO B AJIEKTPOHHOU (hopMe 3arpoca.

66. IIpu hopMUpOBaHUH 3aIIPOCa 3aIBUTEIIO0 00CCIICUHBACTCS:

1) BO3MOXKHOCTh KOMMPOBAHUS M COXPAaHEHMs 3alpoca U HHBIX JOKYMEHTOB, YKa3aHHBIX B
IOYHKTE 17 HacTOSIIEro periaMenTa, HeOOXOAUMBIX JIJIs PEAOCTaBICHHSI MyHUIIUIIAIbHOMN YCIIyTH;

2) BO3MOYKHOCTb 3aIlOJJHEHUS HECKOJIBKMMHU 3asBUTEJIIMU OJHOM 3JEKTPOHHOM (OpMBI
3ampoca Ipu OOpallleHUd 3a MYHHULIMNAJIbHBIMU YCIyraMu, HpeINoJaralollliMy HallpaBlIE€HUE
COBMECTHOI'O 3alpoca HECKOJbKUMH 3asBUTEISIMHM (ONHUCBHIBAETCS B cCilydyae HEOO0XOAMMOCTH
JIOTIOJTHUTEIBHO);

3) BO3MOXKHOCTb IeYaTH Ha OyMa)KHOM HOCHUTEJIE KOITUH JIEKTPOHHON (hOpMBI 3a1poca;

4) coxpaHeHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (hOpPMY 3ampoca 3HaYeHUN B 000N MOMEHT
[0 JKEJIAaHUIO 3asBUTENs, B TOM 4HCJIE€ NpU BO3HUKHOBEHMH OIIMOOK BBOJA M BO3BpaTe s
MOBTOPHOTO BBOJIa 3HAYEHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;

5) 3anosHeHue MoJiei 3JeKTPOHHOM (OPMBI 3ampoca 10 Hayajia BBOJIA CBEICHUH 3asBUTEIIEM C
UCIIOJIb30BAaHUEM CBEACHMM, pa3MEIIEHHbIX B (eaepaibHOW TrOCyAapCTBEHHOM HH(OpMalMOHHON
cucreMe «ExuHas cuctema uAeHTUOUKAMM M ayTeHTUQUKAMM B  HH(pacTpykType,
oOecnieuynBaromield MHPOPMAIIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJECHCTBHE MH(POPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX JUIsl MPENOCTABIEHUS TOCYJApPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYI B JJIEKTPOHHOU
dopme» (nmanmee - eauHas cucTeMa WAGHTU(UKAIMM W ayTeHTU(UKAlMM), U CBEJEHUH,
onyOJIMKOBaHHBIX Ha EQMHOM mopranie, opHUUIMAIbHOM caiiTe, B 4acTH, Kacarollelcs CBEICHMIH,
OTCYTCTBYIOIIUX B €IMHOM cucTEME UJIEHTU(UKALIUY U ayTeHTU(UKALINH;

6) BO3MOXHOCTh BEpHYTHCSI Ha JIIOOOH M3 ATANOB 3alOJHEHUS AJIEKTPOHHOM (OpMBI 3arpoca
0e3 moTepu paHee BBEIEHHON MH(OpMaIINH;

7) BO3MOKHOCTh JJOCTYIIa 3asiBUTEINA HA EIMHOM mopTraje K paHee MOJaHHBIM MM 3alpocaM B
TE€YEHHE HEe MEHEee OJTHOTO I'0/1a, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHEe
3 mecsues.

67. ChopMUPOBAaHHBIN U MOJIMUCAHHBIA 3alPOC U WHbIE JOKYMEHTHI, yKa3aHHble IMyHKTe 17
HACTOSIILIETO  perjaMeHTa, HeoOXOIuMble JUIsl  NPEJOCTaBICHUS  MYHHMLMIAIBHOM  yCIYTH,
Hanpasisitores B OYMU nocpenctsom Ennboro noprana (npu HaTMYUMKM TEXHUYECKOM BO3MOYKHOCTH).

68. IlocmenoBarenbHOCTh AJIMHUHUCTPATUBHBIX NPOLEAYp (AEHCTBUI) IO IPENOCTABICHUIO
MYHUIIUTIAJILHON YCIYTU B JIEKTPOHHOM (opMe:

1) npuem u peructpanus OYMMU 3anpoca nocpeacTsom cepBucos EnuHoro noprana,

2) orulaTa roCyAapCTBEHHOM MOLUIMHBI 33 MPEAOCTaBICHUE MyHULIUIIAIBHOW YCIIyTH U yIulaTa
VMHBIX IUJIATEKEW, B3UMAEMbIX B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon ®enepaunu
(HEe MpexyCMOTPEHBI);
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3) monydeHHWE 3asBUTEIEM CBEIEHUM O XOJ€ BBINOJIHEHHS 3allpoca O MPEAOCTaBICHUU
MYHUIIMIIAJILHON YCITYyTH MPEIOCTaBIAI0TCA cepBrcaMu EquHoro noprana,

4) HampaBieHHE 3alpoca PYKOBOJUTENIO, PACCMOTPEHHUE 3alpoca PYKOBOJIUTEIIEM,
HaIpaBJIEHUE 3alpoca HCIOJHUTENI0, PACCMOTPEHHUE 3alpoca HCIOJHUTENEeM, aHajdu3 TEeMaTUKU
3anpoca;

5) HampaBJIeHHE 110 pe3yJIbTaTaM PacCCMOTPEHHMsI 3allpoca Ha UCIOJIHEHUE B IPYroi apXuB WM
OpraHM3aluio (B3aMMOJEHCTBUE OpraHa, MPEAOCTaBIISIONIET0 MYHULMNAIbHYIO YCIYry, C HHBIMU
OpraHaMH BJIACTH, OpPraHaMHM MECTHOTO CaMOYIIPAaBJIICHHUS M OPTraHU3alMSIMH, YYacCTBYIOUIMMH B
IIPEIOCTABIEHUN MYHUIIMIIAIBHBIX YCIIYT, HE IPEAYCMOTPEHO);

6) moay4yeHue 3asBUTENIEM pe3yJbTaTa MPeA0CTaBICHHUS] MyHUIIUIATIbHON YCIYTH.

Hoapa3znen 26. [Ipuem u perucrpanusa OYMMU 3anpoca nocpeacrsom ceppucoB Equnoro
nopraJjia

69. OcHoBaHMeM /Jii HayajJa BBIIOJIHEHUS AaJMUHUCTPATUBHON MpPOLENYphl SBISIETCA
nocryrmieHue  3ampoca 3asButens B OYMUM ¢ ucnonb3oBaHueM — MH(OPMAIMOHHO-
TEJIEKOMMYHUKAILIMOHHBIX TEXHOJIOTUH, BKJIIOYasl UCIIOIb30BaHNe EAMHOro noprana u Apyrux CpeiacTB
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIIOTUNA B cClydasxX M TOpSAAKE, YCTAaHOBICHHBIM
JEHCTBYIOIIMM 3aKOHO/IATEIbCTBOM, B ()OpPME AIIEKTPOHHBIX JOKYMEHTOB.

OYMU ofOecneunBaeT mpueM JOKYMEHTOB, HEOOXOAMMBIX ISl  TIPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, U PETUCTPAIMIO 3ampoca 0e3 He0OXOAUMOCTH MOBTOPHOTO IPEICTABICHUS
3asgBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

70. Peructpamusi 3ampoca W JOKYMEHTOB, HEOOXOIMMBIX I  MPEIOCTaBICHUS
MYHULUIIAJIBHOMN YCIYTH, OCYHIECTBISAETCS B I€Hb MTOCTYIJIEHUS 3anpoca U JoKyMeHToB B OYMU.

B cinywae ecnm 3ampoc HampaBiieH 3asBUTENIEM B BBIXOJHOM WJIM HEpaOOUMidl Mpa3 HUYHBIN
JIeHb, JHEM PErHCTPALIMH 3alpoca CUUTAETCS CIEAYIOIINN 32 HUM paOouuil 1eHb.

71. IlpenocraBieHrie MyHULIUIIAJIBHON YCIIYI'M HAUMHAETCSA C MOMEHTA IPUEMA U PETMCTPALUN
OYMMU 531eKTpOHHBIX JTOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS MYHUIUNAIBHON YCIYyTH,
a TaKXe IOJy4yeHHUs B YCTAHOBJIEHHOM IMOpsKEe MH(pOpManuu 00 orjare MyHUIUNAIBHON YyCIyru
3asgBUTENEM (32 HCKIIOUEHHEeM CiIydas, €cld Ui Hayala [poleaypbl IpeJoCTaBIeHUs
MYHUIIMIIAJILHON YCIIYTH B COOTBETCTBUH C 3aKOHOAATEIBCTBOM TPEOyeTCsl TIMUHAS SIBKA).

[Tpu monyueHuu 3ampoca B NEKTPOHHON (opMe B aBTOMATHUYECKOM PEXHUME OCYIIECTBIISAETCS
(opMaTHO-IOrMYECKU KOHTPOJIb 3alpoca, MPOBEPSAETCs HaJIMuWe OCHOBAHWM JJIi OTKa3a B MpueMme
3arpoca ¥ JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 17 HACTOSALIETO PETJIaMEHTa, a TAKKE OCYLIECTBIISIOTCS
CIEAYIOIIME TECUCTBUA:

1) mpu Haiuyuu XOTA Obl OJHOTO M3 YKa3aHHBIX OCHOBAHWN MYHHMIMIAIbHBIN CITy)Kamun
OYMMU B cpok, HE MPEBBIIAKOIINN CPOK MPEIOCTABICHUS MYHUIIUIIATBHONW YCIYTH, MTOArOTABINBAET
MIMCHbMO O HEBO3MOYKHOCTHU IIPEIOCTABIIEHUSI MyHULIUIIAIbHON YCIYTH;

2) mpu OTCYTCTBMM YKa3aHHBIX OCHOBaHHI 3asBHUTEII0 COOOIAETCs MPUCBOEHHBIN 3ampocy B
AIIEKTPOHHON (hopMe YHUKaJIbHBI HOMEpP, MO KOTOPOMY B COOTBETCTBYIOLIEM pazjene EauHoro
noprana, opUIMaIBFHOrO caiTa 3asBUTENIO Oy/leT MpeacTaBieHa MHGOpMaIUs O XOJE BBITOJHEHUS
YKa3aHHOT0 3aI1poca.

72. B crnydae Hanmu4usi OCHOBaHHUS JJIsi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX [
IIPEIOCTABIEHUSI MYHUIMIIAIBHON yCIyrd, B COOTBETCTBUM C NYHKTOM 24 HACTOSIIErO perjaMeHTa,
cotpynauk  OYMMUM oTka3piBaeT B TpHEME JOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABICHUS
MYHUIIMIIAJILHOU YCITyTH.

MaxkcuManbHBI CPOK BBIMIOJIHEHUSI aJAMHHHMCTPAaTHUBHOIO JeHcTBUS - | paboumii neHb ¢
MOMEHTA BBISIBIIEHHUS] OCHOBAHUH, IPETYCMOTPEHHBIX IYHKTOM 24 HacTosero Pernmamenra.

73. IIpuem u peructpaius 3anpoca OCyIECTBISIIOTCS MyHULIMTNIATbHBIM ciykamum OYMU.

74. Ilocne perucTpaluy 3ampoc HANpaBiIsAeTCs MYHMLIMOAIbHBIM ciayxammum OVYMU,
OTBETCTBEHHOMY 32 IIPEIOCTABICHNE MYHULIUIIAJILHON YCIYTH.
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75. Ilocne npuHATHSA 3ampoca 3asBUTENS] MyHULIUNIANBHBIM ciayxamuM OYMMU cratyc 3anpoca
3asBUTEIIA B JIMYHOM KaOuHeTe Ha EnmHOoM moprane, opunuaibHOM caiiTe 0OHOBISETCA 10 cTaTyca
«IIPUHATOY.

76. 3anpoc pacriedarsiBaeTcsi Ha OyMa)XHOM HOCUTENIE U B JajibHelIeM padoTa ¢ HUM BeIeTCs
B YCTaHOBJIEHHOM ToOpsake. [Ipum mocTymieHuu 3ampoca C HCHOJIb30BAHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTUH, BKIIIOYasl UCIIOJIb30BaHue EQMHOrO nopraja u Apyrux CpeacTB
UH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJOTHI B CiIydasX W TIOPSJIKE, YCTaHOBJIEHHBIX
JNEHCTBYIOIMM  3aKOHOAATENbCTBOM, B (OpME DBJIEKTPOHHOTO JIOKYMEHTa, HE TpeOyrollero
nocneayommx jgedcteui OYMU no HampaBiieHHIO €ro Ha HCIHOJHEHUE B JAPYroll apxXuB WIU
opranuszanuio. OTBET 3asBUTEIIO HAIIPABIIAETCS 110 IIOYTE WIIN 110 DJIEKTPOHHOMY aJpecy, YKa3aHHOMY
B 3aIIpOCe.

77. Pe3ynbraToM BBINOJIHEHHS AaIMUHUCTPATUBHOM IPOLEAYPHI SBISETCA PpErucTpanus
3armpoca.

78. CeneHusi O BBIIOJIHEHUH AIMUHMCTPATUBHOW HpoOLENYpbl (UKCHPYIOTCS B CHCTEME
JTIOKyMEHTO0000poTa U AenonpousBoactea OYMU.

Hollpa3)1e.11 27. Ho.ﬂyqe}me 3asiBUTEJIEM CBeJeHUH 0 X0/1e¢ BHIMOJTHEHUS 3amnpoca o
npeaocraBJCcHUA MyHPIl[I/IHaJIbHOﬁ YCIYIra IpeaoCTaBJasA0TCH CepBUCAMU Ennnoro nmopraJja

79. Ilpu mnpenocTaBiICHUH MYHUIMNAIBHOM YCIyrd B 3JIEKTPOHHOH (opMe 3asiBUTEIIO
HaIpaBJIsAETCS:

1) yBegomiieHue 0 Hayase Npoueaypbl NPe10CTaBICHNU MyHUIIUIIAIbHON YCIyTH;

2) yBemomsieHME OO0 OKOHYaHHMM TIPEAOCTABICHUS MYHHIMIIATBHOH yCIyru JmOo
MOTUBUPOBAaHHOM OTKa3e B IMpUEME 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX UL
MPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH;

3) yBemomieHue O (axkTe TMONy4YeHUS HUHPOpPMALUHU, TMOATBEPXKIAMOMIEH  orary
MYHHULUIIAJIBHON YCIyTH;

4) yBegoMIIeHHE O pe3yjlbTaTaX pPacCMOTPEHHUS JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEIOCTAaBIEHUS MYHULIUIIATbHON YCIYTH;

5) yBemomileHHME O BO3MOKHOCTH TMOJIYYUThb pPe3yJbTaT MPEAOCTABICHUS MYHUIMMAIbHON
yciyru 1100 MOTUBHUPOBAHHBIN OTKAa3 B PEAOCTaBICHUHY MyHULIMIIAILHON YCIIyTH;

6) yBeOMIIEHHE O MOTUBHPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYHHUILIUIIATBHOMN YCIyTH.

80. Pe3ynpTaTOM BBHINOJHEHUS aJIMUHUCTPATUBHON MpOLENyphl SIBISIETCA HaIlpaBlIEHUE
UH(OPMALIUHU O X0/1€ PEAOCTABICHUS MyHUIIUIIAIBHON YCITYTH.

IMoapa3nen 28. HanpaBienne 3anpoca pyKoBOAHTENI0, PACCMOTPEHHE 3aMIPOCa PYKOBOAUTEEM,
HamnpaBJieHHe 3aMpoca HCIOJHHUTE/I0, PACCMOTPEHHE 3aNPOCca HCIOTHUTEIeM, AHAJIN3
TEMATHKH 3ampoca

81. OcHoBaHMeM [yisi Hauyajga BBINOJIHEHUS AaJIMHHUCTPATUBHOW MPOLEAYpPHl SIBISETCS
perucrpanus 3amnpoca.

82.  3aperucTpupoBaHHBIM  3ampoc  3asBUTENSl  pPACIEUaTHIBAETCS,  MPEICTaBIsAETCA
pykoBonutenro OYMMU u nepenaercst ¢ pe30aOUHel pyKOBOAUTENSI MYHULIMIAIBHOMY CITyXalleMy
OYMMU Ha ucnoiaHeHUe B yCTAHOBIEHHOM MOPSIZIKE.

83. PykoBonutens OYMMU obecrnieunBaeT ornepaTiBHOE PACCMOTPEHHUE 3apoca 3assBUTEISI.

84. Mynunumnansueie ciyxamue OYMMU ocyecTBISIOT aHadN3 TEMATHKU IOCTYIUBIIETO
3amnpoca ¢ UCnoap30BaHueM nMermuxcs B OYMU apXuBHBIX CLIPABOYHHUKOB, COJEPIKAIINX CBEACHUS
0 MeCTaX XpaHECHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl UCTIOTHEHHS 3apoca 3asiBUTEIIS.

85. OYMMU mnocpenacTBOM 3JIEKTPOHHOW TOYTHI WM C HMCIOJIb30BaHHWEM cpeacTB EmmHoro
noprana, oQUIMAILHOTO CaiiTa MO BBIOOPY 3asiBUTEINS 3ampaiinBacT 00 YTOYHEHHH W JOTOJTHEHUU
3arpoca HEOOXOAMMBIMU JJIsi €r0 HUCIHOJHEHHs] CBEICHHUSIMH, B ClIydae OTCYTCTBHsS B 3ampoce
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3asIBUTEIISI JOCTATOYHBIX JAHHBIX ISl OPTaHU3AlMK BBISBICHHS 3ampaminBacMoi WH(OOPMAIUU WIIH
HEYETKO, HEMPaBUILHO C(HOPMYIUPOBAHHOTO 3aMIPOCa.

86. CpoK MCIIOJHEHUS TaHHOM aIMUHUCTPATUBHON Ipoueaypsl - 10 nHel.

87. Pe3ynbTaTOM BBINOIHEHUS aJMUHUCTPATUBHOMN IIPOLEYPHI SIBISETCS ONpPEIEICHUE:

1) TpaBOMOYHOCTH TIOJYYCHHS 3asBUTEIIEM 3alpaliuBacMoll HHPOPMAIMH C YYETOM
OTpaHMYEHUN Ha MPEJOCTABIICHUE CBEACHUM, COJEpKAIIUX TOCYJaPCTBEHHYIO TaliHYy WU CBEACHUI
KOH(UICHIIMATLHOTO XapaKTepa;

2) cTemeHu MOJHOTHI CBEACHUN, COJCPXKAIIUXCS B 3aIpPOCE 3asBUTENS, HEOOXOIUMBIX JIJIs
MIPOBEICHUS TIOMCKOBOM pabOTHI;

3) MeCTOHaXO0XACHUS apXUBHBIX JJOKYMEHTOB, HEOOXOAUMBIX Ul UCIIOJIHEHUS 3ampoca.

B cnyuyae ycTtaHOBIeHUSI OCHOBAHUN MJisi OTKa3a B MPEJIOCTABICHUHA MYHUIIMNAIBHOW YCIyTU
MYHUITUTIATBHBIN cirykammii OYMU coob1aeT 06 3TOM 3asBUTENIO ¢ YKa3aHUEM IPUYHUH OTKas3a.

88. CmeieHHS O BBIMOIHCHUU AJMUHHCTPATHBHOW MPOLEAYphl (UKCHPYIOTCS B CHCTEME
JTIOKyMeHToOoOopoTa u aenonpousBoactsa OYMU.

Hoapa3nen 29. Hanpagienne no pe3yJbTaTaM pacCMOTPEHHS 3aMPOca Ha UCIIOJIHEHHE B IPYroi
apXMB WM OPraHu3anuIo (B3auMo/ieiicTBIe OpraHa, npeaocTaBJIsioNero MyHuHIMNAJbHYI0
yCJIYIy, ¢ HHBIMH OPraHAMM BJIACTH, OPraHAMM MECTHOI'0 CaMOYIIpaBJIeHHU s
U OPraHu3alusMH, YYACTBYIOIIMMU B NMPEI0CTABJIEHNH MYHUUMIAJBHBIX YCJIYT,
He NMpeAyCMOTPEHO)

89. OcHoBaHuMEM [Js Hauyajga aJMUHUCTPATUBHOM MpOLIEAYPHl SBISIETCS ONIpEIeIeHUE
MECTOHAXOXKICHHSI ADXUBHBIX JOKYMEHTOB, HEOOXOUMBIX IS UCIIOJTHEHHS 3ampoca.

90. Ilo wroram aHaiyM3a TEMaTUKH MOCTYIHUBILErO 3ampoca B TEYEHUE S5 AHEM co JHA
peructparimn OYMMU HampaBnsieT 3ampoc, HE OTHOCAIIMNCS K cocTaBy xpansmmxcsi B OYMU
ApPXUBHBIX JOKYMEHTOB, B APYTOil apXUB WM OPraHU3alINIO, TI€ XPAHITCS HEOOXOAUMBIE TOKYMEHTHI,
C YBEJIOMJIEHUEM 00 3TOM 3asBUTEJNIS] MJIM 3aBUTEINIO 1A€TCS COOTBETCTBYIOIIAs PEKOMEHJAIIHSI.

91. B cnywae ecnu 3ampoc TpeOyeT HCHOIHEHUS HECKOIbKMMH opranuzanusmu, OYMU
HaIpPaBJISIET B COOTBETCTBYIOIINE APXUBBI MJIM OpraHU3alMy KOIUY 3ampoca.

92. Pe3ynbTaTtoM aJAMHHUCTPATUBHON MpOLEAYPbl SBISETCA YBEAOMJICHUE 3asBUTENS O
HaIIPaBJICHUU €r0 3alpoca Ha UCIIOJHEHHE B IPYroi apXUB MW OPTraHU3ALHUIO.

93. CBeneHusi O BBHINOJHEHUH AaIMUHUCTPATUBHOW Mpolenypsl (DUKCHUPYIOTCS B CHCTEME
JTIOKyMEHTO0000poTa U AenonpousBoactea OYMU.

IMoapa3nen 30. [TosryyeHne 3asiBUTEIEM pe3y/abTaTa MPeAOCTABIECHUSI MyHHIIUNIAILHOMN YCIyrH

94. OcHoBaHMeM i1 Hadajla aJIMHUHHCTPATUBHOW MNPOLEAYpHl SBISAETCA OIpeJeIeHUE
MECTOHAXO0XKACHUS apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JUIS UCTIOJIHEHHS 3a1poca.

95. Mynunumaneaeiii  cryxammii OYMMU  ocymiecTBinsieT B yCTAaHOBICHHOM — IOPSIKE
BBISIBIICHHE AapXWBHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIsi HCHIONHEHHUs 3amnpoca. Ilo pesynabraram
BBISIBJICHUSI TOTOBUTCSI OTBET 3asBUTEIIO Ha 3aIpOC (apXHBHasl CpaBKa, apXUBHAsI BBIITMCKA, apXUBHAs
KOMHMsI, OTBET 00 OTCYTCTBUH 3allpaliMBaeMbIX cBeieHuit). Cpok ucnonHeHus 3amnpoca - 30 nHel co
JIHSI €0 PErUCTPALNN:

1) TekcT B apXUBHOM CIIpaBKe JA€TCs B XPOHOJIOTMYECKOH IMOCIEeI0BaTEILHOCTH COOBITHH ¢
yYKa3aHUEM BUJIOB apXMBHBIX JOKYMEHTOB U MX JaT. B apXWBHOM CIpaBKe JOIYCKAETCS UTUPOBAHUE
apXMUBHBIX JOKYMEHTOB;

2) HecoBMaJeHUE OT/AEIbHBIX JTAHHBIX APXUBHBIX JOKYMEHTOB CO CBEJICHUSMH, U3JI0)KEHHBIMU
B 3aIpoCe, HE ABJIICTCS NMPEISATCTBUEM Ul BKIIOUEHUS UX B aPXUBHYIO CIIPABKY IIPU YCIIOBUH, €CIU
COBIIAJICHUE BCEX OCTAIBHBIX CBEICHUN HE BBI3BIBACT COMHEHHMHM B TOXKICCTBCHHOCTH JMIA WU
($akTOB, O KOTOPBIX TOBOPHUTCS B AapXMBHBIX JOKYMEHTaX. B apXuBHOH cHpaBKe 3TU JaHHbIC
BOCIIPOM3BOJSATCS TaK, KAK OHU MU3JI0’KEHBI B aDXHUBHBIX JOKYMEHTaX, & PACXO0KICHUS, HECOBIIAACHUS U
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HETOYHBIE Ha3BaHMs, OTCYTCTBHE MMEHH, OTYECTBA, MHUIMAJIOB WJIN HAJIWYHE TOJIBKO OJHOTO M3 HHUX
OrOBAapHBAIOTCS B TEKCTE CIPaBKH B ckoOKax («Tak B jokymeHTe», «Tak B TEKCTE OpPUTHHAIIAY);

3) B npuMeYaHMsIX 110 TEKCTY apXUBHOM CIpaBKH OrOBapHBarOTCs HEPA30OPUNBO HANIMCAHHBIE,
VCIIPABJICHHBIE aBTOPOM, HE MOAJAIOLIMECS IPOYTCHUIO BCIEACTBUE IIOBPEKACHUS TEKCTA OPUTMHAIIA
mecta («Tak B TekcTe opurnHanay, «B Tekcre Hepa30opunBo»);

4) B TEeKCTe apXMBHOM CIPABKM HE JOMYCKAIOTCS M3MEHEHMs, UCIPABIECHUS, KOMMEHTApHHU,
COOCTBEHHBIE BBIBO/IbI UCIIOJHUTENS 10 COJIEPIKAHUIO apXUBHBIX JOKYMEHTOB, HA OCHOBAHUU KOTOPBIX
COCTaBJICHA apXMBHAs CIIPaBKa;

5) mocye TeKcTa apXMBHOW CIIPABKU MPUBOAATCS apXUBHBIC MIH(PHI 1 HOMEPA JUCTOB EAUHUI]
XPaHEHUs apXMBHBIX [OKYMEHTOB, II€YaTHbIE MW3JAaHUs, HCIIOJIb30BABIINAECA Ul COCTaBJICHUS
apXMBHOM CHpaBKU. B TekcTe apXMBHOHM CIpaBKU JOIMYCKAETCS MPOCTABICHUE apXUBHBIX MHU(PPOB U
HOMEpa JIMCTOB €IUHHI] XPAHEHHsI apXUBHBIX JOKYMEHTOB Cpa3y IMOCJE M3JI0KEHUS Kaxao0ro (akra,
COOBITHS;

6) B apXMBHOH crpaBke, 00bEM KOTOpPOW MNpPEBBIIIAET OAMH JIUCT, JIUCTHI JOJKHBI OBITh
IPOLIUTHI, IPOHYMEPOBAHbI U CKpeIuieHbl neuatsto OYMU;

7) apXuBHBIE CIIPaBKU AOKHBI 0ohopmMIsiThes Ha Onanke OYMU;

8) apxuBHas crpaBka noanuceiBaercs pykosogutesneM OYMU, 3aBepsiercs neyarsro OYMU;

9) B apXMBHOH BBIIIMCKE Ha3BaHHE aPXUBHOI'O JOKYMEHTA, €r0 HOMEp U JlaTa BOCIPOU3BOASATCS
MOJIHOCTBIO. M3Bi€UEHUSIMHM M3 TEKCTOB ApPXMBHBIX JOKYMEHTOB JIOJKHBI OBITH HCUEpHaHbl BCE
MMEIOLINECS JaHHBIE 10 3anpocy. Hadamo u KoHel KaXa0ro U3BJIEUEHUs, a TAKXKE MPOILYCKH B TEKCTE
apXMBHOT'O JIOKYMEHTA OT/IEJIbHBIX CJIOB 0003HAUAIOTCS MHOTOTOYHEM;

10) B mpuMeYaHUsAX K TEKCTYy apXMBHOH BBINHUCKU JIEAIOTCS COOTBETCTBYIOIME OTOBOPKH O
4yacTsX TEKCTa OpUTHMHAja, HEpa300pUYMBO HANMCAHHBIX, UCIPABICHHBIX aBTOPOM, HE MOJAIOIINXCS
IIPOYTEHUIO BCIIEJCTBUE MOBPEXKICHUS TEKCTA U T.1L.;

11) oTnenbHBIE clOBa M BBIPaKEHUS OpPUTHHANA, BBI3BIBAIOIINE COMHEHHUS B UX TOYHOCTH,
orosapuBaroTcs cioBamu «Tak B Texcre opurnHanay», «Tak B qokymeHrte». [locne Tekcra apxuBHOU
BBIMMCKU YKa3bIBalOTCS apXUBHBIM MIMPp U HOMEpa JHMCTOB E€IUHUIBI XpaHEHUS AapXUBHOIO
JIOKYMEHTA;

12) ayTeHTHYHOCTbh BBIIAHHON MO 3aIpOCy APXUBHOW BBIMUCKU YAOCTOBEPSAETCS IMOANMCHIO
pykoBoaurenss OYMMU u neuatsro OYMU,

13) Ha 000pOTE KaXKJIOTO JTUCTA ApXUBHOW KOIUU MPOCTABIISIOTCS apXUBHBIE IIU(PPHI 1 HOMEpa
JUCTOB €IMHUIl XPAaHEHHUS apXMBHOIO JOKyMEHTa. Bce JIMcThl apXMBHOM KONMHU CKPEIUIAIOTCA M HA
MeCTe CKpeIieHus 3aBepsitoTcs neyatsio OYMU 1 noanuceio ero pykoBOJUTENS.

96. IIpu oTcyTCTBUM pe3ysbTaTa B X0JI€ UCIIOIHEHMs 3anpoca B TeueHue 30 qHel, ¢ MOMEHTa
perucTpalmu 3amnpoca, CoCTaBJIIeTCs OTpULaTeIbHbIM 0TBET Ha 6ilanke OYMU. B orBere usnaraercs
OpUYMHA, 10 KOTOPOM HE MpEeACTaBiIAETCS BO3MOXKHBIM BbIIAaTh TPeOyeMyl0 KOIHIO apXHBHOTO
JIOKYMEHTA WM apXUBHYIO cripaBky. [Ipu HeoOxonumocTr oTBET 3aBepsercs nedarbio OYMU.

97. ApxuBHas chpaBKa, apXUBHass BBIIMCKA M apxXUBHas Komus OQOpMIIIOTCS Ha
roCcyIapCTBEHHOM si3blke Poccuiickoit denepannu.

98. PesynpTaT mnpenocTaBICHMs MYHHUIMNAIBHOM YCIYTM C MCHOJb30BaHMEM EanHOro
noprana, opUIUaIbHOIO caliTa HE NpeAocTaBisieTcd. ApXHUBHas CIpaBKa, apXWBHAs BBINHCKA WU
apxuBHas KOMUs Ha OyMa)XHOM HOCHUTeJE HalpaBlIsieTCs] MOCPEICTBOM MOYTOBOTO OTIPABICHUS WIN
BBIJIAETCS 3aSIBUTEII0 WK €r0 JOBEPEHHOMY JIMIy MOJ PAaCIUCKy MPU MPEIbSABICHUN MAaclopTa WU
MHOTO YJOCTOBEPSIOLIETO JIMYHOCTh JOKYMEHTA; JIOBEPEHHOMY JIMIy - TpU TNPEIbSIBICHUN
JIOBEPEHHOCTH, O(QOPMIICHHONM B YyCTaHOBIEHHOM rmopsnake. [lomydarens apXuBHOM CHpaBKH H
apXMBHOM BBIMHMCKH PACIUCHIBACTCA HA UX KOMMAX MM HAa 000pOTE COMPOBOIUTENHHOIO MHUChMa K
HUM, YKa3bIBas JaTy UX MOJIy4YEHUSs.

99. Pe3ynbraroM aAMUHUCTPATUBHOW MPOLEAYpbl SBISETCS HAIPABICHUE 3asBUTEIIO
JOKyMEeHTa Ha OyMa)XxHOM Hocutene. PaccmMoTpeHue 3ampoca 3asBHUTENsI CUUTAETCS 3aKOHYEHHBIM,
€CIIM J1aH OTBET IO CYWIECTBY 3ampoca, MO HEMY INPUHATHI HEOOXOIUMBIE MEpbI, 3asBUTEIb
IpOMH()OPMUPOBAH O pe3yabTaTax paccMoTpeHHs. Cpok XpaHEHUs HEBOCTPEOOBAHHBIX 3asBUTENIEM
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pe3ynbTaToB cocraBisger S5 ser. CBeAeHus O BBIINOJHEHUM aJIMUHUCTPATUBHOM MpPOLIEAYpPbI
(UKCUPYIOTCS B CHCTEME JOKYMEHTO000pOoTa | Jieionpousoctea OYMU.

Hoapaszaen 31. Cayyau v mopsiA0K NPeAOCTABJICHUA MYHUIMIIAJIbHON YCJIYTH B YIIPeAKIAI0IIeM
(IPOAaKTHBHOM) pe:XuMe

100. Cnyyam ¥ TNOPSIOK NPEIOCTABICHUS MYHULUINAIBHOW YCIYyrd B YIPEXKIAIOLIEM
(TPOaKTHBHOM) PEKMME HE IIPETyCMOTPEHBI.

Hoapa3znen 32. [lopsiioKk BHINOJHEHHUS AAMUHUCTPATHUBHBIX NPOUeAYp (AelcTBHIl) 10
NPeI0CTABIEHNI) MYHUIMIIAIBHON YCIYI'd, BHINOJHAEMbIX MHOTO()YHKIIHOHAJIBHBIM
LHEHTPOM MPeI0CTABIEHHS TOCYAaAPCTBEHHBIX H MYHHIMNAJIbHBIX YCJIYT, B TOM YHCJI€

NOPSIOK A/IMUHUCTPATUBHBIX NPoLeayp (aeiicTBHIi), BHINOJHIEMbIX
MHOTO0(YHKIMOHAJIBHBIM HEHTPOM MPEI0CTABIEHHA IOCYyJaAPCTBEHHbIX U MYHUIMIAIbHBIX
YCJIYT NPH NPeI0CTABIEHMH MYHHIHMIIAJBHON YCJIYIH B OJHOM 00beMe U NPHU
Npea0CcTABIeHUH MYHHIIUNIAJIBHOH YCJIYrd MOCPeACTBOM KOMILJIEKCHOTO 3a1ipoca

101. TlocnenoBaTenbHOCTh AAMMHUCTPATUBHBIX Mpouenyp (IeHCTBHIA) MO MpPEeNOCTaBICHUIO
MYHULIMNIAJIbHOW  YCIYTH, BBIIOJHAEMOM MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM IPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHULUIAJIBHBIX YCIYT:

1) mapopMHUpOBaHUE 3asBUTENCH O MOPSAKE MPEIOCTABICHUS MYHUIIUIAIBHBIX YCIYT, B TOM
YuCciIe MOCPEACTBOM KOMIUIEKCHOTO 3alpoca, B MHOTO(QYHKIHMOHAJIBHBIX IIEHTPAX MPEeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYI, O XOJ€ BBIIOJHEHHs 3alpPOCOB O INPEIOCTaBICHUHU
MYHHULMIIAJIBHBIX YCIYr, KOMIUIEKCHBIX 3allpOCOB, a TAaKXE [0 HMHBIM BOIPOCAM, CBS3aHHBIM C
IIPEOCTABICHNEM MYHMIIMNAIBHBIX YCIYI, a TakKe KOHCYJIbTUPOBAHHE 3asBUTEIEH O TMOpSAIKE
NPEJOCTABIEHUs] MYHULUNAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX ILIEHTpaX MpeJoCTaBICHUS
FOCYJAapCTBEHHbIX M MYHULMNAIBHBIX YCIYyr W 4epe3 EMMHBIA 1mopraig, B TOM YHUCIE IIyTEM
o0opyIOBaHUS B  MHOTO(DYHKIMOHAJIBHOM IIEHTPE MpPEJOCTaBJIECHUS TOCYJapCTBEHHBIX U
MYHHUIIMNIAJBHBIX ~ YCIYyT paboyux MecT, MpeJHa3HAYeHHbIX M oOecledeHusl JOoCTyna K
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTh «IHTepHeT»,

2) mpueM M 3aIl0JIHEHUE 3alpOCOB O MPEJOCTABICHUH MYHULMIAIbHBIX YCIYT, B TOM YHCIIE
MOCPEJCTBOM aBTOMATHU3UPOBAHHBIX WH(MOPMAIMOHHBIX CHCTEM MHOTO()YHKIIMOHAIBHBIX ILIEHTPOB
IIPEOCTABICHNs TOCYIAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT, a TakKe IPUEM KOMIUIEKCHBIX
3aIpOCOB;

3) Bblgaua 3asABUTENIO pe3yJjbTaTa MPEJOCTAaBICHUS MYHHIMMIAIbHOM YCIyrd, B TOM YHUCIE
BblJJaya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJe, MNOATBEPXKIAIONINX COJAEp)KaHUE 3JIEKTPOHHBIX
JOKYMEHTOB, HAIlPaBJICHHBIX B MHOTO()YHKIIMOHAJIBHBIM LIEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT 110 pe3ylbTaTaM IPEI0CTaBIECHUS MyHULIUIIAIbHON YCIyTH.

Hoapa3snen 33. UndopmupoBanue 3asiBUTeJIeil 0 MOPSAKE MPEIOCTABICHUS MYHUIIUNIATbHOM
yciayru B MHOFO(l)yHKIII/IOHa.]Il)HOM HEHTPE NMPEAOCTABICHUA I'OCYAAPCTBCHHBIX M
MYHHMIUNAJIBHBIX YCJIYT, 0 X0/I¢ BbIIIOJHEHHS 3alIPOCa O NMPEAO0CTABJICHNH MYHHUIMIIAIbHOI
YCIyru, mo MHbIM BOIIPpOCaM, CBA3AHHBIM C IIPE€A0CTABJICHUEM MyHPllII/IHaJILHOﬁ YCiayru,
a TaKKe KOHCYJIbTHPOBAHUE 3asiBUTE/ICH 0 MOPSIAKE NPeA0CTABJICHUS MYHUIUNAIBHON YCJIYIH
B MHOFO(l)yHKIIP[OHaJII)HOM HEHTPE NPEA0CTABJICHUSA INOCYIAPCTBEHHBIX U MYHUIIMITAJIbHBIX

yeayr

102. MHOTO(YHKIIMOHABHBIA IIEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX
yCIIYyT OCYIIECTBIIsIET MH(GOPMUPOBAHHUE 3asBUTENECH O MOPAIKE MPEIOCTaBIECHUS MYHULUIATbHON
YCIyTH, O XOJE BBINOJHEHHUS 3ampoca O MNPEAOCTaBICHMM MYHMIMIAIBHOM YCIYTM IO HHBIM
BOITPOCAM, CBSI3aHHBIM C IPEIOCTABICHHUEM MYHULHNAIBHOM YCIYTH, a TaKXe KOHCYJIbTUPOBAHHUE
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3asgBUTENICH O TOPSIKE MPEIOCTABICHUS MYHULIUIAIBHOW YCIyTd B MHOTO()YHKIIMOHAIBHOM LIEHTpE
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

MHoro(yHKIIMOHAIBHBIA LEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT
OCYILECTBIIsIeT UH(HOPMUPOBAHHE 3asBUTENICH O MOPAJKE MPEAOCTABICHUS TOCYAAPCTBEHHBIX U (WIIN)
MYHHULIMIIAJIBHBIX YCIYT IOCPEICTBOM KOMIUIEKCHOI'O 3aIpoca, O XOJ€ BBIIOJIHEHUS KOMIUIEKCHBIX
3aIllpOCOB, a TaKXe [0 MHBIM BOINPOCAM, CBSI3aHHBIM C IPEAOCTABICHUEM IOCYIAapCTBEHHBIX M (WIJIH)
MYHULIUTIAJIbHBIX YCIIYT.

MHoro¢yHKIMOHAIBHBIN LEHTP NPEAOCTABICHHS IOCY1apCTBEHHBIX M MyHHUIIMIIATIbHBIX YCIYT
ocymiecTBIsieT MHPOpMHUpOBaHUE 3asBUTENed O Mecte HaxoxknaeHus OYMMU, pexume paboThl U
KOHTaKTHBIX Tenedgonax OYMU.

103. OcHoBaHueMm i1 Hayajla aJMUHUCTPATUBHBIX JACHCTBUN SIBJISETCS IIOJIy4EHHUE OT
3adBUTENA 3alpoca O IOPSAAKE IPEIOCTABICHUS MYHHMIMIIAJBHOW YCIYTH, O XOZAE BBIIOJHEHUS
MyHununaigpHo yciayru OYMMU, a taxke 10 MHBIM BOIPOCAM, CBSI3aHHBIM C IIPENOCTaBICHHUEM
MYHULIMIIAJILHOU YCITyTH.

[Tpy MOTY4YEeHUH COOTBETCTBYIOMIETO 3arpoca pabOTHUKOM MHOTO(QYHKIMOHAIBHOTO LIEHTpa
IPEJOCTaBIIEHUs]  IOCYJAapCTBEHHBIX W MYHHMLIMIAIBHBIX  YCIYT  3asiBUTENIO0  COOOIIaeTcs
COOTBETCTBYIOIIAS TOJIHAS M HCYEPIIBIBAIOIIAS HH(POPMALIHS.

[Ipy monydyeHun 3ampoca O XOJ€ BBINOJHEHHMS MYHUIMNAIBHON YCIyrd, HeoO0Xoaumas
uHpOpMaLKs 3amnpaiiuBacTcs pPaOOTHHUKOM MHOTO(QYHKIMOHATBHOTO IEHTpa MPEJOCTaBICHUS
rOCYyJapCTBEHHBIX M MYyHHMUMNAIbHBIX ycayr B OYMM  mo6GbIM  IOCTYNHBIM — CHOCOOOM,
o0ecTeynBaroIeM ONepaTUBHOCTh HAMIPABICHHS 3a1ipoca (B T.4. MOCPEACTBOM TeIe(hOHHOH CBSI3H).

OYMMU nanpasnger HHQOpPMALUMIO O XOJA€ BBINOJHEHUS MYHUIUNAIBHOW YCIyTH B
MHOTO(QYHKIIMOHAJIbHBIA LEHTP MPEJOCTAaBICHUS TOCYJAapPCTBEHHBIX M MYHULUNAIbHBIX YCIyT
COIVIACHO 3aKJIIOUEHHOMY COIJIAIIEHHUIO O B3aMMOJEHCTBHM MEKIY MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM
IPEIOCTABIIEHUSI TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCIAYyr U AJMUHHUCTpaLUeil TropoJiCKOro
OKpyra.

104. PesynpraToM aJAMHHHMCTPATHUBHOW MpOLENYpbl SBISETCS IOJYYEHHUE 3asBUTEJIEM
UHpOpMALlUM O TIOpPSAAKE MPEJOCTaBICHUS MYHMLIMIAIBHOM YCIYrM, O XOJie¢ BBIIOJIHEHUS
MyHununaigpHo ycnyru OYMU, a taxke Mo MHBIM BOIpPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHUILIMIIAJILHOW YCITyTH.

IToapasnen 34. [Ipuem 3anpocoB 3asiBUTE/ICH 0 NPEAOCTABJICHHH MYHUIMIIAIbHON YCIYIH 1
MHBIX JOKYMEHTOB, He00X0AMMBIX /JIsl IPeI0CTABJIeHU MYHUIIUTIAJBHOH YCIyTH

105. OcHoBaHMeM /Jii Haudajga BBIIOJHEHUS AaJMUHUCTPATUBHOM MpPOLEAYpHl SBISETCS
NOCTYIUIGHWE  3ampoca  3asgBUTENs B MHOTO(DYHKIMOHAIBHBIM  LEHTp  MpPEJOCTaBJIECHUS
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT.

106. B cmyyae HanMuusi OCHOBAaHUS ISl OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IIPEAOCTABICHNS] MYHUIIMIIATBHOW YCIYTH, B COOTBETCTBHM C IMYHKTOM 24 HAaCTOSILErO PETJaMEHTa,
COTPYAHUK MHOTO(QYHKIMOHAJIBHOTO IIEHTpa MPEIOCTABICHUS FOCYJapCTBEHHBIX U MYHULUIIAIBHBIX
YCIYT OTKa3bIBA€T B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX JIsI MPENOCTAaBICHUS MYHHUIMIAIbHOM
YCIIYTH.

PaGoTHHK  MHOTOQYHKIIMOHAIBHOTO  LEHTpa MPEJOCTAaBIEHUS  TOCYIJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT BBIAA€T B JIEHb OOpalleHHsl 3asBUTENI0 OIMH SK3eMIUISp PAclHUCKU B
MOJIyYE€HUU JIOKYMEHTOB OT 3asIBUTEJIS C yKa3aHUEM MepeUHs MPUHATHIX JOKYMEHTOB U JaThl IpUeMa B
MHOT'O()YHKIIMOHAJILHOM IIEHTPE MPEI0CTaBICHUS FOCY1apCTBEHHBIX U MYHUIUIATIBHBIX YCIYT.

107. [octynuBmuii B MHOTOYHKIMOHAIBHBIM LIEHTP NMPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHULIMNIAJIBHBIX YCIYI IHCBMEHHBIM 3alpoc 3asBUTENS PETUCTPUPYETCS IYTEM MPOCTaBICHUS
IIPSIMOYTOJIBHOTO IITaMIIa C PErMCTPALlMOHHBIM HOMEPOM U 1aTOW IpUeMa.

108. Ilpm oAHOKpAaTHOM OOpalleHUH 3asgBUTENsI B MHOTOQYHKIHMOHAJIBHBIN LEHTP
IIPEIOCTABIICHUSI TOCYJAapCTBEHHBIX M MYHHIUNAJIBHBIX YCIYr C 3allpOCOM Ha IOJNy4Y€HHUE [BYX U
0oiee TOCYIApCTBEHHBIX W (MJIM) MYHUIUNAIBHBIX YCIYr 3alpoc O MPEAOCTaBICHHHM YCIyTH
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dopmupyeTcss U TOAMMCHIBAECTCS YHOJHOMOYEHHBIM PaOOTHUKOM MHOTO(YHKIIMOHAIBHOTO LEHTpa
IIPEIOCTABICHUSI TOCYNapCTBEHHBIX M  MYHUUMNAIBHBIX YCIYT M  CKDEIUISETCS  I1€4aThlo
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPEAOCTAaBICHHS FOCYJapCTBEHHBIX U MyHHIMIAIBHBIX yciyr. [Ipu
9TOM  COCTaBJICHME W  MOANKCAaHME  TAaKUX  3a0pOCOB  3asBUTENEM  He  TpeOyercs.
MHoroyHKIIMOHABHBIA [EHTP NPEIOCTABICHHUS TOCYJapCTBEHHBIX M MYHHULIMNAIBHBIX YCIyT
nepegaer B OYMMUM odopmiieHHBIH 3ampoc U JOKYMEHTHI, NPEIOCTABICHHBIC 3asABUTEIIEM, C
NPUIIOKEHUEM 3aBEPEHHON MHOTO(YHKIMOHAIBHBIM HEHTPOM IPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYr KOMMH KOMIUIEKCHOIO 3allpoca B CPOK HE IO3/HEe OJHOro paboyero IHs,
CJICAYIOUIETO 32 JHEM O0(hOPMIICHHUSI KOMILIEKCHOTO 3aIpoca.

B cnyuae, ecnu Ui noMydeHUss MyHULIMIIAIBHOM yCIyTH TpeOyOTCS CBEAECHUS, JOKYMEHThI U
(umu) wHpOpManUsA, KOTOphIE MOTYT OBITH MOJYYEHbl MHOTO(QYHKIMOHAIBHBIM LIEHTPOM
IIPEIOCTABICHUSI TOCYAAPCTBEHHBIX W  MYHULUNAJIBHBIX YCIYT TOJBKO IIO  pe3yJbTaTaM
IPEIOCTABIEHUS MHBIX YKa3aHHbIX B KOMIUJIEKCHOM 3allpoc€ TIOCYJapCTBEHHbIX U  (WJIM)
MYHHULIMIIAJBHBIX yCIyr, HampaBlieHUWe 3ampoca M JaokymMmeHToB B OVYMM ocymecTBisercs
MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM MPEJOCTABICHUS IOCY1apCTBEHHBIX U MYHUIMIAIbHBIX YCIYI HE
[03/IHEEe OJIHOr0 pabouero JHs, CIEIYIOLIEro 3a JHEM HOJIY4YEeHUs MHOTO(QYHKIHOHAIBHBIM LIEHTPOM
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIMNIAJIbHBIX YCIYI TAKMX CBEACHUM, JOKYMEHTOB U (WJIN)
uHpopmanuu. B ykazaHHOM ciyyae TeyeHHE NPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM CpPOKOB
IIPEIOCTABJIEHUSI TOCYJAapPCTBEHHbIX M (WIM) MYHMLIMIAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3alpoce, HaUMHAETCs HEe paHee JHS MOJY4YEeHHUs 3allPOCOB U HEOOXOIUMBIX CBEACHUH, TOKYMEHTOB U
(wn) uadopmanuu OYMU.

109. PaGoTHMK MHOrO(pYHKIMOHAJIBHOTO LEHTpa MpPEIOCTABICHUS TIOCYJapCTBEHHbIX U
MYHHULIMNIAJIBHBIX YCIYr TIPOBEPSAET COOTBETCTBUE KOMUN MPEACTABISAEMbIX JIOKYMEHTOB (3a
UCKJIIOUEHHEM HOTAapHaJbHO 3aBEPEHHBIX) UX OPUTHHAJAM, YTO MOATBEP)KIAETCS MPOCTABICHUEM Ha
KONIUU JOKyMEHTa NpAMOYrojibHOro mramna «C IMOAJMHHBIM CBEPEHO», €CJIM KOIMHUS JIOKyMEHTa
npejcTaBieHa 6e3 MpeIbsBICHUS OPUTHHAJIA, IITaMI HEe IPOCTaBIISEeTCS.

110. MHoro¢yHKIIMOHAIbHBIA LIEHTP MPEIOCTABIEHUS FOCYAapCTBEHHBIX U MYHHUIIMIAIbHBIX
yCIyr OCYLIECTBISIET HalpaBiieHHe NpuHsAToro 3ampoca B OYMMU B snexkTpoHHOH (dopme nubo Ha
OyMa)KHBIX HOCHUTEIISIX B MOPSAJKE U CPOKH, YCTAHOBJICHHBIE COTJIAIIEHUEM O B3aMMOJECHCTBUM, HO HE
M03/IHEEe CIeyIoNero pabodero JAHs NOociae MPUHATHS 3ampoca.

111. Pe3ynmpraroM BBINOJHEHUS AaJMWHUCTPATUBHOW NIPOLEAYPHI SBISETCS PETHCTPALIU
3arpoca 3asiBUTENs U HanpasieHue 3anpoca B OYMMU.

IToapasnen 35. ®opmupoBaHHe H HANIPABJICHHE MHOTO(YHKIIMOHAJIBHBIM HEHTPOM
NPeI0CTABICHHUS IOCYAaAPCTBEHHBIX U MYHHIMIIAJIBHBIX YCJIYI MEKBEAOMCTBEHHOI0
3aMpoca B OPraHbl rocy1apCTBEHHOM BJIACTH, OPraHbl MECTHOI'0 CAMOYNIPABJICHUS H

opranusalum, y9aCcTBYKOIIHE B IIPE€I0OCTABJICHUN MYHUIHITIAJIBHBIX YCIYI

112. JlokymeHTbl (CBeAeHMsI), HEOOXOIMMBbIE B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu M 3akoHOAAaTeNbCTBOM CBEpIUIOBCKOM 00NacTH sl MperoCTaBICHUsS
MYHUIIUNIAJILHONW YCIyTH, KOTOPbIE HAXOMATCS B PACIOPSKEHUU TOCYAapCTBEHHBIX OPraHOB, OPIaHOB
MECTHOI'O CaMOYIPABJIEHUS M HHBIX OPraHOB, YYaCTBYIOUIMX B NPEJOCTAaBICHUM MYHMIIMIAIBHBIX

yCIIyT, OTCYTCTBYIOT.

IMoapaznen 36. Boiiaya 3asiBUTE/I0 Pe3y/JbTATa NPEI0CTABJICHUS MYHUIMIIAJIbHON YCJIYIH,
B TOM YHCJI€ BbI/Ia4a JOKYMEHTOB Ha OyMaKHOM HOCHUTeJIe, MOATBEPKAAIONINX COAepPKaHue
JIEKTPOHHBIX TOKYMECHTOB, HAIIPABJICHHBIX B MHOFO(l)yHKIII/lOHa.HLHbIﬁ HEHTP
NMPeI0CTABJICHNS FOCY1aAPCTBEHHBIX M MYHMIMIAJIBHBIX YCIYT N0 pe3yJbTaTaM
NPeAoCTABJIEHUS ITOCYAAPCTBEHHBIX 1 MYHMIMNAJIbHBIX YCJIYT OPraHaMu,
NMPeI0CTABISIOIIMMHY TOCYAapPCTBEHHbIE YCJIYTH, H OPraHaAMM, PeI0CTABJISIOIIMMHA
MYHMIMIAJIbHbIE YCJIYTH, 2 TAKJKe BbI1a4a JOKYMEHTOB, BKJII0Yasi COCTaBJIeHHe Ha
0yMa:KHOM HOCHUTeJ/Ie H 3aBepeHNe BHINMNCOK U3 HH(POPMAIMOHHBIX CHCTEM OPraHoOB,
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NMPeI0CTABISIOIINX I'OCYIaPCTBEHHbIE YCJIYTH, 1 OPraHOB, MPeI0CTABIAIONIUX
MYHHIMNAJbHbIE YCIYTH

113. OcHoBaHmeM ns Hayaja BBIIOJHEHUS AaJMUHUCTPATUBHOM IIPOLEAYPBI SBISIETCS
NOJIydeHUe pe3yibTara npenocraBieHus ycayrd B OYMMU He mo3anee pabouero AHs, CIEIYIOIIEro
1I0CJIe JTHS UCTEYEHHs CPOKa MPENOCTABICHUS YCIYTH, IIPELyCMOTPEHHOIO HACTOAIUM PETTIaMEHTOM,
1100 >MEKTPOHHBIX JTOKYMEHTOB, HAIPABJICHHBIX B MHOTO()YHKIIMOHAIBHBIA LIEHTP MPEI0CTABICHUS
TrOCYapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYr IO pe3ylbTaTaM IPENOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULUINAIBHBIX YCIYI OpraHaMu, IPEJOCTaBIISIOIIMMU I'OCYIapCTBEHHBIE YCIyTd, U OpraHaMu,
IIPEIOCTABIIAIOIMMU MYHHUIIMIIAJIBHBIE YCIYTH, a TAK)KE BblJada JOKYMEHTOB, BKIKOYas COCTABICHUE
Ha OyMaXHOM HOCUTENIE U 3aBepeHHE BBIMMCOK U3 HMH(OPMAIIMOHHBIX CHCTEM OpPTraHoOB,
IIPEIOCTABIIOINX TOCYAAPCTBEHHBIE YCIYI'M, W OpPraHoB, IPEAOCTaBISIIOIIMX MYHHIIMIIAJIbHBIC
YCILyTH.

114. Pa®oTHMK MHOTO()YHKIIMOHQJIBHOTO LEHTpa MpPEeIOCTABICHUs TI'OCYAAPCTBEHHBIX
U MYHUIUNAIbHBIX YCIYT PETUCTPUPYET MOJYUYEHHBIH Pe3yibTaT MPENOCTABICHUS MYHUIIUIAIbHON
yCIyrd B aBTOMAaTU3MPOBAHHOW HMH(OPMAIMOHHONW cHUCTEME MHOTO(QYHKIHMOHAJIBHOIO LIEHTpa
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

B cinyyae mosmyuyeHMs 3JIEKTPOHHBIX JOKYMEHTOB, HAlpaBIEHHBIX B MHOTO()YHKIMOHAIbHBIN
LHEHTp [MpPENOCTaBICHUs TOCYJAapCTBEHHBIX M  MYHUIUNAIBHBIX yCIyr IO  pe3ylbTaraM
IIPEIOCTABIEHUSI TOCYJApPCTBEHHBIX W MYHULHUIAIBHBIX YCIYI OpraHamH, IpeloCTaBJIAIOIINMU
rOCy/IapCTBEHHbIE YCIYI'HM, W OpraHaMu, IPEeAOCTAaBJISAIOIIMMUA MYHULUINAIbHBIE YCIYIH, a TaKKe
BblJJaua JJOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha OYMa)KHOM HOCHTEJE M 3aBEpEHHE BBIIHCOK H3
MH(OPMALIMOHHBIX CHUCTEM OPraHOB, IPEIOCTABJIAIOIINX TOCYAAPCTBEHHBIE YCIyIrd, U OPraHOB,
OPEOCTABIIAIONIMX ~ MYHULUIAIbHbIE  yCIYr'M, pabOTHUK MHOTrO(QYHKIHMOHAJIBHOIO  LEHTpa
IIPEIOCTABIIEHUSI TOCY/IAPCTBEHHBIX U MYHUILIMIIAIbHBIX YCIYT COCTaBJSET U 3aBepsieT Ha OyMaKHOM
HOCHUTENIe PEe3yJbTaT MPEeIOCTaBICHUS MYHHULUNAIBHOW YCIYyIrH B COOTBETCTBHHM C TpeOOBAHUAMHU
nocranoBienus IlpaButensctBa Poccuiickoit @eneparuu ot 18.03.2015 Ne 250 «O06 yrBepkaeHun
TpeOOBaHUN K COCTAaBICHMIO M BbIAaye 3asABUTENIIM JOKYMEHTOB Ha OyMa)XHOM HOCHTEJe,
MOJITBEP K IAOLIUX coJiep>KaHue ANEKTPOHHBIX JIOKYMEHTOB, HaIpaBJIEHHBIX B
MHOTO()YHKIIMOHAJIBHBI LEHTP NPEOCTaBIE€HUS TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT IO
pe3ynbTataM  NpPEJOCTaBIEHUS TOCYJAapCTBEHHBIX W MYHULMINAIBHBIX  YCIYr  OpraHamd,
IIPEIOCTABIIIOIMMU TOCYAAPCTBEHHBIE YCIYIM, U OpraHaMH, MPeJOCTaBISIONIMMI MyHHUIIUIIAJIbHbIE
YCIIYTH, U K BbIJa4€ 3asBUTEISIM Ha OCHOBAaHUM MH(OpMaLUU U3 HHOOPMALIMOHHBIX CUCTEM OPraHOB,
IIPEIOCTABISIOMNX TOCYAAPCTBEHHBIE YCIYI'M, W OpPraHoB, IPEAOCTaBISIIOIIMX MYHHUIIMIIAJIbHBIC
yCIIyTH, B TOM YHCJE C UCIOJb30BaHUEM HH(POPMALMOHHO-TEXHOJIOTHYECKON U KOMMYHUKAIIMOHHOM
UHQPACTPYKTYpPbI, JTOKYMEHTOB, BKJIOYas COCTaBJI€HHE Ha OyMaXKHOM HOCUTElle M 3aBEpeHHe
BBIMHICOK U3 YKa3aHHbBIX HH()OPMAIIMOHHBIX CHCTEM).

115. PaGoTHHK MHOTO()YHKIIMOHAJIBHOTO IEHTpa MPEIOCTABICHUS TI'OCYAAPCTBEHHBIX
U MYHUIUINAIbHBIX YCIYT YCTaHaBIMBAeT JIMYHOCTh JIMIIA WJIM MPEJCTAaBUTENs] HAa OCHOBAaHUU
JOKYMEHTA, Y OCTOBEPSIOIIEr0 JUYHOCTb, a TAKXKE MIPOBEPSAET NOJTHOMOYMS MPEACTABUTEIIS.

116. Pe3ynbrar npenocTaBieHHMs] MYHHLIMNAIBHOW YCIYTH BBIJACTCS 3asBUTEII0 WIM €rO
IIPEJICTABUTEIIO MO MOTKCH.

117. Pe3ynpTaTom BBINOIHEHUS aIMUHUCTPATUBHOW IIPOLEAYPHI ABIISIETCS BblAAa4a Pe3ysbTaTa
IIPEIOCTABIIEHUS YCIYTH 3asBUTEINIO.

118. CmemeHuss O  BBINOJIHEHUHM  aJIMUHUCTPATUBHON  mpoueaypbl  (PUKCHUpPYIOTCS
B aBTOMAaTU3MPOBAHHOW  MH(POPMALMOHHOM  cHCTeME  MHOTO(YHKIMOHAIBHOTO  IEHTpa
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

Hoapa3znen 37. [lopsinok ncnpapjieHUs: AOMYIIEHHbIX ONMEYATOK U OIIHOOK B BbIJJAHHBIX B
pe3yJbTaTe NpeI0CTABJICHU MYHHIHMIIAJIbHON YCIYrd JOKyMEHTax
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119. OcHoBanueMm 1 Hayajga aJMUHUCTPATUBHOM MNpOLIENYphl SBISETCA IPENCTaBICHHUE
(HampaBJICHHWE) 3asBUTEJIEM 3alpoca B MPOU3BOIBHOW (popme 00 HCHpaBICHHHM ONMEYaTOK W (WJIH)
OmMOOK, JONYIICHHBIX B BBIAHHBIX B pe3yidbTaTe IMPEJOCTABICHUS MYHUIUNAIBHOU YCIyTH
JIOKYMEHTaX.

3asiBUTENIb HAMPABISIET 3allpoCc 00 WCIPABICHUU ONEYATOK U (WMJIM) OMIUOOK, JOMYIICHHBIX
B BBJIaHHBIX B pe3yjibTaTe MPEJOCTABICHUS MYHUIMNAIBHON YCIYrM JIOKYMEHTax crocoOamu,
YKa3aHHbIMH B IYHKTE 37 HACTOALIETO pErjlaMeHTa.

120. Mynununaneubiii  cayxkanmii OYMMUM  paccmaTpuBaer 3ampoc, MNpeACTaBICHHBIN
3asiBUTENIEM, U NPOBOJUT MPOBEPKY yKa3aHHBIX B 3alPOCE CBEIECHUN B CPOK, HE MPEBBILIAIOIIMUN 3
pabouux JHEN ¢ JaThl pErUCTPALK COOTBETCTBYIOILETO 3aIpoca.

121. KputepueMm NpUHATHUS pELICHUs 10 aJIMHUHUCTPATUBHON MpOLENYpE SBISETCS HAJIUYHUE
WJIM OTCYTCTBHE TAKMX OTNEYATOK M (MJIM) OMTHOOK.

122. B ciiydae BbISBICHUS AONYLIEHHBIX ONEYaTOK U (MJIM) OLIMOOK B BBIJAHHBIX B PE3YJIbTaTE
IIPEIOCTABICHUS MYHHMIMIAIBHOM YCIYrM JOKYMEHTaX MYHULUNANbHbIA ciayxamuin OYMU
OCYILECTBIISICT MCIIPABIICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBHIAIONINN 3 pabodunx
JHeW ¢ MOMEHTa pEerucTpallid COOTBETCTByIomlero 3ampoca. CBeleHHMs O  BBIIOJHEHUU
aJMUHHUCTPATUBHON MpOLEnypbl (PUKCUPYIOTCS B CHCTEME JOKYMEHTOOOOpOTa U JEIONPOU3BOACTBA
OVYMU.

123. B ciy4ae oTCyTCTBHSI ONE€YaTOK U (MJIM) OLIMOOK B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe
IPEOCTABICHUs] MYHUIMNAIBHOM yCIYrM, MyHUIMNaIbHbIM ciuyxamuidi OYMM nucbMeHHO
cooOmraer 3asBUTENI0 00 OTCYTCTBHM TaKHUX OINEYAaTOK M (WJIM) OMHMOOK B CPOK, HE MPEBBIIIAOIINI
3 paGouux JIHEH ¢ MOMEHTa PErucTpalyu COOTBETCTBYHOLIETro 3ampoca. CBeIeHHsI O BbINOJIHEHUU
aJMMHHMCTPATUBHON MpOLEenypbl (PUKCUPYIOTCS B CUCTEME JOKYMEHTOOOOpPOTa U JIEIOIPOU3BOJICTBA
OVYMU.

124. Pe3ynbTaToM aIMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS HANIPaBJICHUE OTBETA 3asIBUTEITIO.

Pe3ynpTar aAMUHUCTPATUBHON MPOLEyphl HAMpaBiIseTcs (BbIIACTCA) 3asiBUTEIIO CIIOCOOaMH,
YCTaHOBJICHHBIMH ITYHKTOM 98 HaCTOSIIETO periiaMeHTa.

Pazgen IV. @opmbl KOHTPOJIS 32 MCIIOJIHEHHEM aIMUHUCTPATUBHOIO perjaMeHTa

IMoapa3zaen 38. [lopsiiok ocyuiecTBIEHUs TEKYIIEro KOHTPOJIS 32 cO0/II0/IeHHeM U HCIIOJTHEHHeM
OTBETCTBEHHBIMH JT0JLKHOCTHBIMH JIMIAMH TOJI0KEHHI PerjiaMeHTa i HHBIX HOPMATHBHBIX
NPABOBBIX AKTOB, yCTAHABJIUBAKIIMX TPEOOBAHNS K NMPEIOCTABICHUI0 MyHUIIUTIATBHOM
YCJIYTH, a TaK/Ke PUHITHEM UMH PelIeHn i

125. Tekymmii KOHTPOIb 32 COONIOJICHUEM IMOCIIE0BATEIbHOCTH NEHCTBUI, ONMpeneIeHHbIX
aIMUHUCTPATUBHBIMU MPOIEAYPAMH N0 TMPEAOCTABICHUI0 MYHUIIMIIATBHONW YCIYTH, OCYIIECTBIISIETCA
pykosoauteneM OYMM Ha NOCTOSHHONM OCHOBE.

KoHTposp 3a mpepocraBiieHHEM MyHUIHNAIBbHOM yciayrn OYMMUM ocymiecTBIsIOT Oprassl
MECTHOT'O CaMOYITPaBJICHUS.

KoHTponb ocymiecTBiseTcs myTeM MPOBEICHUsI MPOBEPOK: PEIICHUH O MpenocTaBieHUuu (00
OTKa3e B MPEIOCTABICHWN) MYHMIIMIIATBLHOW YCIYTH; BBISBICHHUS W YCTPaHEHHUs HapyIIEHUH MpaB
TpaXJaH; PACCMOTPEHHS, TPUHITHS PEIICHWA W TOATOTOBKH OTBETOB Ha OOpalleHUs TpakIaH,
CoJIeprKalye Kano0bl Ha peleHus, NeHcTBUS (0e3eiiCTBIE) TOMKHOCTHBIX JIUII.

Hoapa3snen 39. Ilopsiaok M NEPUOAMYHOCTH OCYIIECTBJICHHUS MJIAHOBBIX U BHEILUIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABIEHUS MYHUIIUNIAJIBHOU YCJIYTH, B TOM YK CJIe
NMOPAI0K M (p)OPMBbI KOHTPOJIA 32 MOJHOTOH U Ka4eCTBOM NMPeA0CTABJIEHUA MYHHIMIIAJIbHOM
yeayru

126. KoHTpOJb 32 MOJIHOTOM U KAYECTBOM MPEIOCTABICHUS MYHUITUITAIBHOW YCIYTH BKJIIOYAET
B C€6$I MPOBCACHUC IJIAHOBBIX U BHCIIJIAHOBBIX ITPOBCPOK.
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127. [lnaHoBBIE IPOBEPKHU OCYILECTBIIAIOTCS Ha OCHOBAHUH T'OJOBBIX IJIAHOB PabOThI OPTaHOB
MECTHOTO camoynpasieHus. [Ipu T1u1aHOBOM NpPOBEpKE NOJHOTHI M KadyecTBa IPEJOCTABICHUS
MYHULIMNIAJBHOW  YCIYIM  KOHTPOJIIO  IOAJEXKAT:  COOJIIOJIEHME  CPOKOB  IIPEJOCTaBICHUS
MYHHULIMNIAJBHOW YCIIYTH; COOJIIOJICHHE IIOJIOKEHUN HACTOSILEro perjamMeHTa; MpaBUIbHOCTh U
000CHOBaHHOCTb MIPUHATOTO PEHICHUS 00 OTKa3€e B MPEIOCTABICHUN MYHUIIUITAIBHON YCIIyTH.

OcHoBaHMEeM Il  TIPOBEIEHHS  BHEIUIAHOBBIX  IPOBEPOK  SABIIAIOTCA:  IOJYYEHHUE
OT rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIpaBJICHUs HH(OPMAIIMU O TPEATIOIAraeMbIX
WIM BBIABJICHHBIX HAPYIICHHUSIX HOPMAaTHBHBIX MPaBOBBIX akTOB Poccuiickoit ®enepanuu,
HOPMATHUBHBIX TMPaBOBbIX akTOB CBepUIOBCKOM 007acTH MW HOPMAaTHUBHBIX IPABOBBIX aKTOB
AcOecTOBCKOIO TOPOJCKOTO OKpyra; OOpalleHus TpakJaH U IOPUAMYECKUX JUI[ Ha HapyIICHUS
3aKOHO/aTEbCTBA,

B TOM YHCJIE HAa KAYE€CTBO MPEAOCTABICHNUS] MyHULIUTAIIBHON YCIIYTH.

IMoapaznen 40. OTBeTCTBEHHOCTD I0JIKHOCTHBIX JIMIl OPraHa, NPeIoCcTABJISIOIEr0
MYHUIIMNIAJBHYIO YCJIYTY, 32 pellleHus u JelicTBus (0e31eiicTBUE), TPUHUMAaeMble
(ocymiecTBJIsieMble) HMHU B X0/1€ MPeIOCTABJEHHS MYHHUIUNIAJIBHOMN yCJIYrd

128. Ilo pe3ynpTaTam MpOBEIECHHBIX MPOBEPOK, B CIy4ae BBHIABICHUS HAPYIICHUN MOJOKECHHH
HACTOSIIETO PEeriiaMeHTa, HOPMATUBHBIX MPABOBBIX aKTOB CBEpIIOBCKOW 00JaCTH OCYIICCTBISICTCS
MPUBJICYCHHE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit
denepauuu.

[lepcoHanbHass OTBETCTBEHHOCTHh OJKHOCTHBIX JIUI[ 32 MPABUIBHOCTH M CBOEBPEMEHHOCTD
NPUHATHS PEIICHUS O TMPeNoCTaBIeHHWH (00 OTKa3e B MPEJOCTaBICHWUH) MYHHLIUNAIBHOW YCIyTH
3aKpeIUISeTCs B UX JOJDKHOCTHBIX MHCTPYKILHUAX B COOTBETCTBHH C TPEOOBAaHUSIMH 3aKOHOIATENIbCTBA.

IHonpasnen 41. Ilonoxkennsi, Xapakrepusyouye Tped0oOBaHus K NOPAAKY M (opMaM KOHTPOJIS 32
NpeaocTaBJIeHHeM MYHHIIUIIAJIbHOM YCJYId, B TOM YHCJe CO CTOPOHBI I'PAaKIAaH, UX
00beIMHEHHI U OpraHu3anui

129. KoHTponb 3a mpeAoCTaBICHHEM MYHUIIMIAIBHOW YCIYTH OCYIIECTBIsETCS B (opme
KOHTPOJIA 32 COOJIFOZICHUEM TIOCIEOBATEILHOCTH JEHCTBUM, OMPENEICHHBIX aIMUHUCTPATUBHBIMU
MPOLEAYPAMH IO MPEIOCTABICHUIO MYHUILIUIIAJBHONW YCIYTM U IPUHATHEM PELICHUHN JOJKHOCTHBIMU
JUIAMHU, TyTEM TMPOBEJEHUS TMPOBEPOK COOMIOJACHUS M WCIOJHEHHUS JOHKHOCTHBIMU JIMIIAMU,
MyHUIUNAIBHBIMU  ciiy:)kaiiuMu OYMU  HOpMaTHBHBIX NIPAaBOBBIX AKTOB, @ TAaKXe IOJOXKEHUI
periaMeHra.

KoHTpoib 3a npegoctaBieHeM MYHULIIMIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPa)aaH,
X 00BEIMHEHNUN W OPTaHW3allUid OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH AestenbHocTn OYMU
IPU NPEAOCTABIEHUNA MYHULHUINAIBHON YCIYTd, MOJYYEHUs IIOJHOM, aKTyaJIbHOM M JOCTOBEPHOU
uH(popMaIul O TMOPSAKE MPEIOCTABICHUS MYHHUIIMNIATBLHOW YCIYTH M BO3MOXXHOCTH JOCYACOHOTO
(BHeCcyneOHOTO) pacCMOTpeHHs OOpalleHuil (3kano0) B mpoiiecce MPeaoCTaBIeHUST MYHUIIUIIATbLHON
YCIYTH.

130. HomxHoctHble nuuna OYMU npuHUMaoT Mepbl K MNPEKPalleHUI0 JIONMYIIEHHBIX
HapyIIEHUH, YCTPAHSIOT MPUYMHBI U YCIOBHS, CIOCOOCTBYIOIINE COBEPIICHHUIO HAPYIICHUH.

Nudopmaiius o pe3ynbTaTax pacCMOTPEHHUS 3aMEUYaHWi U TPEAJOKEHUW TpaxaH,
uX OOBEIWHEHWW W OpraHu3aluil JOBOJWUTCS JIO CBEICHWS JIMIl, HAlPaBUBIIUX OSTH 3aMEYAHHS
U NIPEIJI0KEHUS.

Pa3znen V. JlocyneOnblii (BHeCyAeOHbIi) MOPAIOK 00:KaJT0BAHNUS PellleHUH 1eilcTBUI
(0e3neiicTBUSA) OpraHa, NPeaoCTABJISIONIEr0 MYHUIIMIIAIbHYIO YCJIYTY, €ro J0JKHOCTHBIX
JIMI 1 MYHUITUNIAJTBbHBIX CJIYKAIIUX, 2 TAK/Ke pellleHni 1 JeiicTBuil (0e3aeiicTBus)
MHOT0()yHKIMOHAJIBHOI0 LIEHTPA NPEA0CTABJICHUS IOCYIAPCTBEHHbIX © MYHUIUIIAJTBbHBIX
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yCJIyr, pA00THUKOB MHOTO(QYHKIMOHAJIBLHOI0 LIEHTPA MPEA0CTABJICHUS TOCY1APCTBEHHBIX H
MYHHIHMNAJIbHBIX YCJIYT

MMonpaznen 42. Undopmaums AJ151 3aUHTEPECOBAHHBIX JIMI[ 00 MX MPaBe HA Jocyae0Hoe
(BHecyneOHoe) 00:xkajI0BaHue JAelicTBUIl (0e31eiicTBUS) U (MJIH) pellleHn i, OCYIIeCTBIsIeMbIX
(NpUHATHIX) B X0/1€ NMPeA0CTABJIECHUSI MYHUIIUNIAJIBLHOM YCJIYTH (1aj1ee - :kajnobda)

131. 3asBuTens BOpaBe 00KaJIOBATh peIICHUS M JAeHCTBUS (Oe3aeiCTBUE), TPUHATHIE B XOC
IpeocTaBleHuss MyHulunanbHoi yeinyru OYMMU, npeaocTaBisitoliMM MyHULIMIIAJIBHYIO YCIYTY, €ro
JOJIKHOCTHBIX JIMII, @ TaKXKe pelIeHus U JeicTBus (0e3neiicTBUEe) MHOTO (YHKIIMOHAJIBLHOTO LIEHTPA,
pabOTHUKOB MHOTO()YHKIIHOHAJILHOTO IIEHTPA MPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHHUIIMITATbHBIX
ycIyr B AocyneOHOM (BHecyneOHOM) MOpsSAKE B clydasx, MPeAyCMOTpPeHHBbIX cTarbeit 11.1
®enepanbHOTro 3aKk0Ha OT 27.07.2010 Ne 210-D3.

Moapa3nen 43. Opranbl MECTHOTO CAMOYNIPABJIEHU, OPTAaHU3AIUM U YIIOJTHOMOYEHHbIE HA
paccMoTpeHue KaJ00bI JIULA, KOTOPLIM MOKeT ObITh HANIPABJIEHA ’KaJ100a 3asBUTEJIS B
nocyaedHOM (BHecy1e0HOM) MOPsIIKe

132. B cnyuae oOxanoBaHMsl pelieHUM u aeiictBuil (OesneiictBusi) pabotHMKoB OYMU,
IPEJOCTABIISAIONINX MYHULUNAIBHYIO YCIYTy, jKanoba mojaercs Uil pacCMOTPEHUs PYKOBOJUTEIIO
OYMMU B nuceMeHHOH (opMe Ha OyMa)KHOM HOCHUTEIE, B TOM YHCIIE TIPU JIMYHOM MIpUEME 3asBUTEII,
B 9JIGKTPOHHOM Qopme, MO0 MOYTEe WM uYepe3 MHOro(QyHKIMOHAIBHBIA LEHTP HpPeJOCTaBJICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

Kanoby wa pemenus wu geidctBus  (OesmeiictBue) OYMMU, mpenocraBisioniero
MYHUILIMNIAJIBHYIO YCIYTYy, €r0 JOJKHOCTHBIX JIMIL (MyHHIMIAJBHBIX CIYyXallliX) TakkKe BO3MOXKHO
1noJaTh B aJJMMHUCTPAIMIO ACOECTOBCKOIO TOPOACKOIO OKpyra B MUCbMEHHOH (Gopme Ha OyMaxHOM
HOCUTEJIE, B TOM YHUCIIE€ IIPU JINYHOM IpUEME 3asBUTEIS, B 3JIEKTPOHHOU (hopMe, 10 MoYTe WK Yyepe3
MHOTO()YHKIIMOHAJIBHBIN LIEHTpP MPEIOCTaBIECHUS IOCY1apCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT.

133. B ciyuae o0kanoBaHMs pelleHUd U AeicTBuil (06e31elcTBUs) MHOTO(YHKIIMOHAIBHOTO
LIEHTpa  MpPEJOCTaBICHHUS  TOCYJAapCTBEHHBIX M MYHHULUMOAIBHBIX  YCIyr,  paOOTHHKa
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPAa MPEAOCTaBICHUS] TOCYAApPCTBEHHBIX W MYHHMIMIAIBHBIX YCIyT
*anmo0a TmojaeTcst JUId  PAacCMOTPEHUS B  MHOTO(QYHKIMOHAIBHBIM IEHTP IpeloCTaBICHUs
rOCy/IapCTBEHHBIX U MYHUIMMNAIBHBIX YCIYTI B MHCbMEHHOH (hopMe Ha OyMa)kKHOM HOCHUTEINE, B TOM
qucie IPU JIUYHOM IpUEMe 3asBUTENS, B 3JIEKTPOHHOHN (popMe Miin 1o moyre.

Kanoby ©Ha pemenus wu pedctBus (Oe3neiicTBe) MHOTrO(QYHKIMOHAIBHOTO IIEHTpa
IIPEIOCTABIEHUSI TOCYJAAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYI TaKKe BO3MOXKHO IIOJaTh B
MunucrepctBo 1upoBoro paszutus u cBsizu CBepanoBckol oOmactu (najnee - y4dpeauTellb
MHOTO()YHKIIMOHAJILHOTO LIEHTpPAa) B MUCbMEHHOH (opMe Ha OyMakHOM HOCHTENE, B TOM YHCIE MpU
JUYHOM TIIpUEMeE 3asiBUTENs, B AJIEKTPOHHOU (opme, Mo moyTe Wi yepe3 MHOro(pyHKIHOHAIbHBII
LEHTP MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT.

Hoapa3snen 44. Cnoco0bl uHGoOpMUpPOBaHNS 3asiBUTeJIell 0 MOPS/IKe MOAAYH M PACCMOTPEHU S
’KaJ100b1, B TOM 4YHCJIe ¢ HcNoJb30BaHueM EquHoro noprana rocyiapcTBeHHbIX H
MYHHIHMNAJBHBIX YCayr ((pyHKImit)

134. OYMMU, mnpenocTaBisomUil MyHUIIUNATIBHYIO YCIYry, MHOTO()YHKIIMOHAIBHBIA IEHTP
IIPEAOCTABIECHNsS.  TOCYJAAPCTBEHHBIX W  MYHHIMNAIBHBIX  YCIyI, a TaKXe  Yy4YpeauTelb
MHOTO()YHKIIMOHAJILHOTO IEHTpa MPEIOCTABICHUS TOCYJApCTBEHHBIX W MYHUIMIAJIBHBIX YCIYT
o0ecreunBaroT:

1) undopMupoBaHue 3asBUTENEH O TMOpPAAKE OOKAIOBAaHMS pELUICHUH U JelcTBUi
(6e3meiictBusi) OYMMU, mnpenocTaBisifoONIero MYHUIMITAIBHYIO YCIYTy, €ro JOKHOCTHBIX JIHII,
MYHHUIIMTIATBHBIX ~ CIYXallUX W paOOTHUKOB, pemieHud u  JeiictBuil  (Oe3melicTBus)
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MHOTO()YHKIIMOHAJILHOTO LIEHTpPa MPEeI0CTaBICHUS TOCYIapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT, €ro
JOJIKHOCTHBIX JIUI U paOOTHUKOB MOCPEACTBOM pa3MellleHus: HH(GOpMalnu:

a) HA CTEH/IaX B MECTaxX MPEJAOCTABICHUS MyHULIUTIAILHBIX YCIIYT;

0) Ha oduMaTbHBIX calTax AcCOECTOBCKOTO TOPOJCKOr0 OKpyra, MHOTO()YHKIIMOHAJIBHOTO
IICHTPa NPEJI0CTABICHHS TOCYAaPCTBEHHBIX U MyHUIUIANBHBIX ycuyr (http://mfc66.ru/) u yupeaurens
MHOTO(YHKIIMOHAIBHOTO LIEHTPAa MPEAOCTaBICHUS] TOCYAAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT
(https://digital.midural.ru/);

2) KOHCYJbTHPOBAaHHE 3asBUTEIICH O TOpsAAKE OOXKaJloBaHUS pEIICHUH U JACUCTBUI
(6e3neiictuit) OYMU, mnpenocTaBisiomero MyHUIMIAIBHYIO YCIYry, €ro JOJDKHOCTHBIX UL U
pabOTHUKOB, pelIeHui U AelcTBUil (06e31elcTBYA) MHOTO()YHKIMOHAIBHOTO LIEHTPA MPEI0CTaBICHUS
rOCYJapCTBEHHBIX U MYHHIUIAIBHBIX YCIYT, €r0 JOJDKHOCTHBIX JIUI U PAOOTHUKOB, B TOM YHUCIIE 110
TeneoHny, IMEKTPOHHOU MOUTE, P JIMYHOM IIPUEME.

Hoapasnen 45. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIUPYOLIMX NOPSAAOK
aocyaedHoOro (BHecy1e0HOr0) 00kaji0BaHus JeiicTBUil (0e3neiicTBUs) U (WIH) pelIeHU,
NPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1¢ IPEeA0CTABJICHUSI MYHUIMIIAJBHON yCIyTrd

135. Tlopsmok nocyaeOHOro (BHecyneOHOro) OOXKamoBaHHsS pEIIeHUH U JeHCTBHIA
(Oe3nelicTBUS) YTIOJTHOMOYEHHOI'O OpraHa, MpeAoCTaBIISIOIIEro rocyAapCTBEHHYIO (MYHULIUIIATIBHYIO)
YCIIYTY, a TAaKXKe €ro J0JKHOCTHBIX JIML PErYIUPYETCSL:

1) cratpsimu 11.1-11.3 denepanbroro 3akona ot 27.07.2010 Ne 210-d3 «O06 opraHuzanuu
IPEOCTAaBIIEHUS TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

2) mocraHoBienueM IIpaButenbctBa CeepanioBckoit obmactu ot 22.11.2018 Ne 828-I1I1
«O6 yrBepxkaeHuu IlonoxeHus o6 OCOOEHHOCTSAX MOAAYM M PACCMOTPEHMsI KaI00 Ha PELIeHUs U
nercTBust  (O€3/1eCTBUE) UCIOJHUTEIBHBIX OPraHoB TOCYAAapCTBEHHOW BiacTu (CBepIOBCKOM
001acTH, NPEAOCTABIAIOUINX TOCYJApPCTBEHHBIE YCIYTH, UX JOJKHOCTHBIX JIMI], TOCYAAPCTBEHHBIX
TPaXIAHCKUX CIIY)KalIUX WCIIOJIHUTENIBFHBIX OpPraHOB TOCYAAapCTBEHHOW BiacTh CBepasiOBCKOM
001acTH, TPENOCTABIAIOMIMX TOCYAapCTBEHHBIE YCIYrHM, a TakKe Ha pelleHus U JAeHCTBUS
(Oe3nelicTBME)  MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpPa  NPEJOCTaBICHHS  TOCYIAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT U €ro pabOTHUKOBY;,

3) mocranoBienuem IIpaButenscrBa Poccuiickoit @eneparun ot 20 HostOpst 2012 roma Ne1198
«O (denepanbHON TroCyJapCTBEHHON WH(POPMALMOHHOM cHcTeMe, o0ecreunBarole mporece
Jocyne0HOTo (BHECYeOHOT0) 00KaIoBaHUs pelIeHUN U AeUCTBUM (0e3/1eHCTBHS), COBEPIICHHBIX MTPH
NPEOCTaBIEHUH FOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»;

4) MOCTaHOBJICHUEM aIMUHHUCTpAIK AcOECTOBCKOTO rOpoACKOro okpyra ot 13 mexabps 2018
roga Ne 626-ITA «O06 yrepxaenun [TonoxxeHuss 06 0COOEHHOCTSIX MOJIauu U PACCMOTPEHUS HKanob Ha
pelieHus u neicTBus (6e3aeiicTBIE) OpraHOB MECTHOTO CaMOYIpaBiieHUsI AcOECTOBCKOTO TOPOACKOTO
OKpyra, MpeJoCTaBISIOMUX MYHULIUNAIbHBIE YCIYTH, HMX JOJDKHOCTHBIX JIMI, MYHHIIMIIAIbHBIX
CIy’KaIlluX OPraHOB MECTHOTO CaMOYTIpaBiIeHUsI ACOECTOBCKOTO TOPOJICKOTO OKPYTa, MYHHIIHITATBHBIX
YUPEKACHUH, MPEJOCTaBIAIONMX MYHHUIMIAIbHbIE YCIYIM, a TaKKe Ha peleHus U JeHcTBUA
(OeznerictBue)  MHOroyHKIMOHANBHOTO  IIEHTpAa  MPENOCTABIEHUS  TOCYNAapCTBEHHBIX U
MYHUIIUTNATBHBIX YCIYT U €r0 pAOOTHUKOB.

136. Ilonnas mH(popManusg O TMOpPSIKE MOJAYM M PACCMOTPEHHUs >KajloObl Ha pElIeHUs u
neiictBust (Oe3neiicteue) OYMMU, npenocTaBisioniero MyHUIMNIAIbHYIO YCIYTY, €ro JOJKHOCTHBIX
JUI, MYHUIUMAJIBHBIX CIYXalluX W paOOTHHKOB, a TaKXe pelieHuss u aeictBus (6e3aeiicTBue)
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MPEIOCTaBICHUS TOCYAapCTBEHHBIX W MYHHULUNAIBHBIX YCIYT,
pabOTHUKOB MHOTO()YHKITHOHAILHOTO IIEHTPa MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIHITATBHBIX
ycayr pasmemnieHa B pasgene  «/lomomnutensHas —uHGOpManus» Ha ExauHoMm  moprane
COOTBETCTBYIOIICH MyHHIMIAIBHON yciayru mo azapecy https://mfc66.ru/, https://digital.midural.ru/
(ITopsimoxk  ucnpaBieHHsT JONYIICHHBIX ONEYAaTOK M OIMOOK B BBIJAHHBIX B  pe3yJbTaTe
NPEJOCTABICHUs] MYHUIMNAIBHON YCIyrM AOKyMEHTax MpsMas ccbulka Ha ycayry ¢ Eaumnoro
noprana) (Ipu HAJIMYMKU TEXHUYECKON BO3MOYKHOCTH).
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